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CSA: the Company Secretarial Software

‘_‘EEE NSIE

HERNMG

B Q &Afor Users: How to record share certificates in CSA?
REZER &5 . f{U7# CSA R ?

A share certificate is a document issued by a company as proof of the member’s
ownership of a specified number of shares of the company. For a company having a
share capital, the term “shareholder” and “member” means the same things. They can

be used interchangeably.

BREZHRAT BTN - (FRRREB AR EHERNAVER -
BIRATIRER - "IRER" M HE”

—HEEAER -

HR—FKKRN
BRI EBER -

CSA has a “master file” (a data file that can have ancillary files) for recording share

certificates for each company. It can be accessed through the following menu path:
{ Client > Share Certificates Management Master File }

CSAE—@ “FERER (IEENBEENEIBEER) ARKHEER
EZ 0] DUBE DU NIRRT
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There you can enter such information as Certificate no., Name of holder, Class of
shares, No. of shares, Distinctive no., Consideration (cash and/or non-cash), Date of
issue, and Date of cancellation etc.

BolLIEZEBMALNER  BERN - FEALR - ROER - ROHBE - RO
5t~ VB (BER/EGFEEE) - RTTHPAEHEBRSE -

Although you can add or edit records in the master file directly, normally you don’t have
to do so, unless you want to put back past certificates to it for historical records
maintenance purposes. CSA has a mechanism to automatically insert or update
records to this master file through Jobs related to shareholdings namely, Allotment of
New Shares and Transfer of Shares (both under { Job > Alternation of Member}). On
doing either Job, there is always a dedicated field with a small button like this [v] for
you to call up a subsidiary input screen to collect essential information (as listed above)
about the share certificate to be issued. The most convenient part is that you can
cancel any existing certificate at the same time if you want to consolidate existing
shares into the new certificate.

AT EEE T ERERPHIENE LR - BEBEANERM - [RIFEEFAE
EEEN ORI EERERPLIARESLCERMEENER - CSABE—EHS - oJUE
AR TIE BD { PRI > RE/IRRNWEE } TrY TREHKk . X "KRD
BiE . ) BIMARBMREEMERVGCE - L TS RETEEE B/ il
[v] WERERBEHTRA—EEHDEARSRUEAFRERTHRENESER (WL
Fr3l) - &AENHDZ - SUUEFERERHEEMUIRERSE - LUERRERNGH
BHES P

In the master file, you will find that a “Job ID” can be associated with both “Issue” date
and “Cancel” date. This provides an audit trail of the source of the data.

EXERERD  CERE BT BBN e ABHTME—E TIFRE B
B - BRI T HERIOROBERE -

Law Reference The issuance of share certificates to shareholders is part of your compliance practice.
EHEE _ —
EIRRBTRESMSREB—ED -

For allotments, pursuant to sec.144 of the Companies Ordinance (“CO”), a company
must complete the certificates for the shares and have the certificates ready for delivery
within 2 months after the allotment.

HWRKRMECE - IRBE (AERAI) (CO) 5 144 1% - REIRERMECEEN 2 BAR - &
SRR MEBIRE - URBEZZERNEBIAS UHRA -

For transfers, pursuant to sec.155 of CO, a company must complete the certificates for
any of its shares that are transferred and have the certificates ready for delivery within ,
2 months (for a private company) or 10 business days (for any other company) after the
day on which the transfer is lodged with the company.

HRKRMEZE - REB (ARG (CO) 2 155 % - ABIRTEIERRIPREAN Sl tR 88
Z AR MHEIRE - URBZZERNEIPEUHRIN - EHRIAZERZ
NERRAFAEZESVHREN 2 BR (MAALTIMS) 3 10 BE%E (MEQEL
ASTE)

If a company contravenes any of the above sections, the company, and every
responsible person of the company, commit an offence, and each is liable to a fine at

level 4 and, in the case of a continuing offence, to a further fine of $700 for each day
during which the offence continues.
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[CPA nywhere

The Workflow

i

PEWER EHMIEX - Z AT RESREEALBILSE - URES 4 BRI - NHRSE
TRFENSET - RdmZETHERBNE—H - >FEERE700 -

CPAnywhere: Professional Practice Management System
HMEEHZRM

Review the “Leave” Function on CPAnywhere’s mobile app and Ask

for Your Suggestions
# 1R CPAnywhere RENEREINPR “KMR” IhEEEECKEHNER

We are planning to rebuild the “Leave” function on the CPAnywhere’s mobile app to
make it more informative and enhance the efficiency of use for employees to apply for
leave and supervisors to approve it.

FMETE/ER CPAnywhere AiB BRI LAY " IKMR. Th8E - MEE THFENREBENEE
HEABRBENSN - EREEE -

Therefore, we are presenting to you here the existing flow of Leave Application and
Approval in picture formats so that you can think of a new way to make the process to
be more smooth and easy to use. For convenient sake, | am the Employee who
applies for leave as well as the Supervisor approving the leave application.

Fit - BFEEEUE R R AR RRINABE ARG - BECREERN
1% - EREEMESNSKRER - ATHEER  REABNET - h2HERRY
e

(1) On the Main Screen of the mobile app, (2) Checking your Leave Balances:
select “Leave”. EETHIKERERER

ERFEAENERREE "KER. -

= Leave +
AL - Annual Leave (Day) -45.50
z SL - Sick Leave (Day) 7.50
8 SP - Sickness Partial Pay (Day) 0.00
15
& Event AF - Admin. Leave (Day) 0.00
20 21 22
Ti heet
e 27 28 29 AD - Admin. Leave (Day) -0.22
@ Clock In/Out
NP - No Pay Leave (Day) 0.00
& Employee
CL - Compensation Leave (Day) 0.00
G Customer
= Job Assignment EL - Examination Leave (Day) 0.00
A Leave ST - Study Leave (Day) 0.00
Q Approval
£+ Settings
? About
© Signout

BALANCE
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(38) The system can handle various kinds of (4) Applying for Leave:
leave. In this case, | am going to apply BBEE AR
for an Annual Leave.
MO LUEBABNKRERER] - EXIE
oo RERBER -

& Apply Leave B
AL - "Annual Leave"
Leave
AWOL - Absent Without AL Ak | oo &
Leave > nual Leave
Approver
BL - Bereavement Leave
Harry Tsui
EL - Educational Leave Reason (Optional)
Personal
J - Jury Duty
LATE - Late Allowance O Date
20230712 - 20230712
ML - Maternity Leave
20230712-Wed (PM) X
SE - Sick Leave
SN - Sick Leave (not full
paid)
TEST - Test
TO - Time Off
W - Work Injury Leave
(5) Confirmation: (6) Done:
M SER :
AL - "Annual Leave" Pending
Harry Tsui
12 July 2023
0.5 day
Confirm
AL - "Annual Leave"
12 .lu?y 2023
Total : 0.5 days
Are you sure?
CANCEL 0K
(7) Approval from the Supervisor, in this (8) Checking for the leave application
case, it is also myself! status... It was approved:
FEHAE (EEBERT  WE2HKBCS!) BB BRPHNARRE... DB A :

& Approval = Leave +

H Tsui AL - "Annual Leave" Approved
arry Tsui
¥ n Harry Tsui

Type : LEAVE (\’25:3\; 2023
Remark : Personal

Jul “Annual Leave®

12 o

2023
ot

Comment

Approved!

APPROVE REJECT
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(9) Automatically listed on the Company
Calendar as My Event:
BHEEASIHBRIE - 1F5 THNE
o

July 2023

SUN  MON TUE WED THU FRI SAT

2 3 4 5 (] z

n s

16 7 18 19 20 21

B
BRIk » -

23 24 25 26 27 28
30 3

My Events [1]

"ANNUAL LEAVE" (20230712 ~ rd
n 20230712) : 0.5 OF 0.5 DAY(S))

14:00-18:00 (Out)

Harry Tsul

Other Events

No Event

We value your opinion The whole process looks very simple from the user’s point of view; however, the leave
HAERCHER application system is extremely complicated when it takes into account the various
factors such as rosters, leave units, and leave types that conform to the provisions of
the Employment Ordinance and individual company’s policy.

HCHPHNAERE  REABEEHERMEE[E ; A SZRBIEFS (EEFRG) /Y
RSB RIASIBERNESFE - NMBEAENENMKNRBESIBRER - NMBRPHFER
MO BB BIBEES

If you have any comments, please feel free to share them with us.

WREEEAER  BUBRERMI= -

>= AML for CSA
QA (REBRITBRERZH D FESSEETE)

B Updated Version 1.3.0: Featuring the Automated Risk Assessment
Report Function

SEHThR 1.3.0 : Fi8 B EN{CE BT & RS TRE

Our Mission  Nowadays, the additional responsibilities put on professionals like company secretaries,

ALYy trustees, CPAs, lawyers, bankers, stock brokers, and real estate agents are getting so
much more complicated. Handling AML/CFT tasks is perhaps the most obvious
example. Therefore, as a professional software developer for professionals, our
mission is to maximize the use of computer power to help you do those tasks at ease so
that your additional work burden can be greatly alleviated and continue concentrating
on day-to-day client service.
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WS - ATWE - EEA - ZETED - BA - RITH - RELLC ELKLSEEALE
ERBRINEEEFEMEH - B2 AML/ICFT WEB e SHMBNGIF - Bt - 1F75
—ERBEREALRBNEEREFED - HMANEmE2ERERNEARNERE B ME
FAMSERE LTS - EERERIN LIFRIBRESAXRE - DHEET IRHENEFPR

5

Evolution of t/he SyS\fm For the last three years, AML for CSA has experienced many important evolutions:
AR fEBE=FP - AML for CSA KE T ZEEREIE !

* Increased the sanction list from 2 to 16+ and growing.
A R R AL 2 EIENZIEE 16 @ - W HEIEEIEMP -

* Added the wanted/fugitive lists to 5.
B AR/ IR EIBNR 5 & -

* Developed the “AML Policy Manual’ to be adopted by users.
FIE “ROFEREERFM HAPEKRRA -

* Added the “Control Center” for Compliance Officer.
FIEEREE EHIPL -

* Added the automated Risk Analysis Report function (the latest feature).
¥riEBEERERD TR EINGE (RFMINEE) ©

How does the Automatic Risk Analysis Report work?
BENEEE S RS ST EER ?

The Workflow . .
T AMVL/CFT Risk Analysis Report
Initiation Operation Analysis Reporting
Current
Search Entire Information
CSA Data 1. Risks
2. Relationship
Client 3. Corporate Risk Analysis
Structure
Search 4. Beneficial
Sanction / interests Organization
PEP / Wanted Chart

(1) Go to the Client menu and select a Client for the analysis.
A “BR BETEE—EERETHN -

(2) Select the “Risk” tab.

EBE ER OB -

(3) Select a Risk Assessment checklist template. (The newest being the
[CRGL_CHAP4_2023] Chapter 4 - Assessing risk and applying a risk-based
approach (June 2023))

EE—(ERRTEEESA - (&MEA%S [CRGL_CHAP4_2023] Chapter 4 -
Assessing risk and applying a risk-based approach (June 2023))

The Analysis Report  The system will then generate an MS-Excel file with three worksheets presenting the
DTS following:

RE - AR EN—ME MS-Excel Xt - Hh 82 =ETFRUBR AR :
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Worksheet 1: Current Information sheet of the Client
TR 1 ERFENER

Worksheet 2: The Risk Analysis Report

TR 2 BRRoTERS

Worksheet 3: An Organizational Chart that emphasizes in shareholdings and nominee-
trustee relationships (if found).

TR 3 Bl REANCRAAN-RTARBGR (RHE) NEGBEREE

The most important thing is to let the computer do all the hard work. All you need to do
is just to see the result and make decisions based on the results and findings of the
extensive Risk Analysis Report.

EEZNZESEN ‘“XEEJZ}EEE%E%EE’JIVE RABEEGRIREBERZNER D THRS
A5 SR 23R R LR 2R

With the introduction of the A.l. technology, we are looking forward to develop a more
robust system to help you to increase the efficiency in handling the AML/CFT tasks with
as little effort as possible.

BB Al (AN TERE) FHMAsIA - BRFAHHZoMRE —EFR AN AR RENTSESHEING
hERIE AML/CFT R L1E -

General Interest
EmBSh

Risk to US Taxpayers in any Involvement in Virtual Currency
Transactions

Hong Kong starts to hand out licenses to virtual currency dealers in 2023. Does it
mean that Hong Kong is now recognizing virtual currency status as a legitimate asset
class? What if a Hong Kong resident with a US green card buys or sells virtual assets
using a licensed virtual currency dealer in Hong Kong? What is his or her risk?

The US is starting to treat a person who has an interest in virtual currency as a potential
criminal for tax evasion. The recent mandatory question on virtual currency shows
their intention.

On the US Federal Tax Return in 2023:
Question: Did you have any financial interest in a digital asset in 20227

The digital asset includes things like virtual currency (Bitcoin, Ethereum, Dogecoin) or
non-fungible tokens (NFT)
Answer: Yes, | did one of the following in 2022
(1) Received as a reward or awarded a Digital Asset
(2) Received a Digital Asset as a payment for properties or services
(3) Sold a Digital Asset
(

4) Exchanged for another Digital Asset, for property or cash
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(5) Gifted or otherwise, disposed of a Digital Asset

Answer: No, | did none of the above with digital asset (or a financial interest in a Digital
Asset) in 2022

The Internal Revenue Service is now making assumption that almost all virtual currency
transactions are not being reported. This question is a prerequisite if the IRS is going
to use tax evasion, which is criminal, to go after non-reporters when the finding is
different from this question. With the additional 85,000 newly hired tax auditors, the
chance for audit is definitely higher if a person deals in virtual currency. For US
persons, be warned if you are dealing with virtual currency.

(This article does not have a Chinese version. A3 HSTAR - )

Join Our Team AF 8%

We are looking to hire someone who possesses a passion for an IT-related job.
If you think you are one of them, please send your resume to career@plsoft.com telling us about yourself.

#REIT ABREN TERER ? BEERES career@plsoft.com BHMNB—TEESIE !
Strictly Confidential B¥i{R%

CSA Support Specialist (CSA ZiEE8) System Support Specialist (A #ZIBEEE)
If you are problem-solving orientated and have hands-on * Be customer-service orientated
experience in using CSA Expert, you are the most PEFER%AREM
suitable person! * At least two years of IT-related work experience
MRBZ2—EUBREBRBEDNA - LWEHBRERH CSA ML E T AHRE TIEARER
Expert (EEER - MNERREBHINE | * Hands-on experience in trouble-shooting PC, LAN,
Your major duties include: and Internet problems
WY EETIEEEE - WEARR PC - LAN 7 Internet R BR B B4 B
* Perform User Support (resolve issues for users via * Knowledge of installing MS-SQL, MS Windows, and
phone or electronically) Linus servers
REXZIERY (BBEENE TS AR FRRMHE) &5 %% MS-SQL + MS Windows F Linus 2R 2%
« Provide User Training (conduct on-line learning * Perform in-house hardware/software installation,
sessions for new users) configuration, and maintenance
REEIIRE (BBERP R ASHREEIRN RONAEE/ RS - REMEE
Please be rest assured that in-house training will be * Provide IT supporting and trouble-shooting services
provided for you to perform the above duties. for clients as needed

BHL - BFEBEIREAEEILAT LTI - RERRREFIREA T SRR

This Newsletter is published by P & L Associates | www.plsoft.com
Copyright (c) 2023 P & L Associates. All rights reserved.
Information herein are for reference only and is subject to change without notice.
CPAnywhere is a registered trademark of P & L Software Publishing Limited.
Any questions, comments, or suggestions can be sent to the Editor at plinfo@plsoft.com
Tel: 2521-3110 | GPO Box 600, Hong Kong
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