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|. Introduction

A. User Login

@! {COwé Aa (KS RSTFlLdA G !'adSNI L5 sAGK Fdff F0OSaa
administrators in the systemTherefore, you may in addition create anaR Y A y A & i NI ( 2 NI f
g 2

3
iKAa Ga!{c¢owé f23IAY yIYS FyR Faardy LI aas2NR

CSAExpert (Version 6.4 |

Copuright [c] P & L Associates 1890-2024. &l Rights Reserved.

UserlD:  [MASTER |
Login

Password : ‘ |

Database : | 1. CSA Expert Data vl Exit
User ID: MASTER
HLAnfo - L Password: (not required)
Database: 1. CSA Expert Data

Note

Create a new user account
Go to{ System > Administration > User ID and Access Rightsainmenu

Changepassword
1. Login as tht user.
2. Go to{ Systen> My Settings > My Passwdvthintenance} in mainmenu
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N



CSA Expert Step By Step

B. Key Commands on Tools Bar and Menu

Enter Data of a Hong Kong Company

Client Master File
Core information ofa company, such as
Client 1 company namebusiness registration numbgeregistered officer address

91 place of incorporation, company type
9 date of incorporation, annual return date, AGM date
1 share capital

Entity Master File
& Particulars of a person arorporation associated with the company:
Entity 9 individual Entity

0 name, residential address, identjtyorrespondence address
9 corporate Entity

0 jurisdiction, company type

0 name, registered office addredsysiness registration number

Capacity Master File
ﬁ Relationship betweethe selected Clierand an Entity. This capacity is legally required.
Capaaty For example, Mr. X is a member of ABC Company. The Capacity Master File of Mr. X ii
contains:
1 becoming date
I cessation date
9 correspondence address
9 no. of shares held

Select a Company to Work On

Select Client
ﬁ You must select the corre@ompany $electedClien) before youselect thefollowing dient
Select dependentfunctions
1 buttonson the 29 row of the Tools bar

£t - £ £ £ £ £ B

Select De-select Capadty Bank AfC B/R Lic/Cert Job Posting Doc. (Eng)

1 Submenu under Clien} inthe main menu

Client Entity Capacity Job Annual Return  Mee
ﬁ Select Client

M Client Master File

ﬁ, Business Registration Master File

ﬁﬂ Bank Account Master File

ﬁ, License/Certificate Master File
Articles of Assaciation Master File I
Listing Status Master File |
Governance Committee Master File
Share Certificate Management Master File
Capital Paid / Payable Master File

Internet Domain Registration Master File

Inactive Client Management

1 Job(except Mass ProductionAnnual Return, Meeting andRegisteion themenu
Job | Annual Return Meeting Register Service

=1 Lo Rmctinm —_
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Enter Changes and Produce Documents

Job | Annual Return Meeting Register Service Job

B3, Job Posting Where you enter changes and produce documents.

Job Unpost

Company Formation

For examplego to{ Job>Change of Officersto appoint and resign
directors. %u get these documents:

Overseas Registration / Cancellation 4

Alteration of Company Particulars 4

Alteration of Company Operating Status * ﬂ Form NDZA (for Hong Kong Company)

Alteration of Share / Capital v 1 Confirmation of particulars / Consent to act as director
Alteration of Member b q ReSignation letter

Sl & S Eenrel 1 Board meeting minutes / written resolutions

Change of Officers

Reports and Checklist

N Due Date Alarm
Alarm Alertyou on due dates, e.g. annual return date, AGM, passport expiry date, etc.
Annual Return Reminder
R Chek the madeup date of Annual Return, e.g. the annual return date in the current mon
=) My Job
My Job Check the jobs that have been done. For example, the Annual Return created in a parti
period but not yet posted (confirmed). You can post jobs of diffe@ntsin My Job
=y ClientEntity-Capacity
— Check the relationships amoi@jient Entityand Capacity For example:
1 Alist of Clients that Mr. X is the present director.
1 Alist of directors in a particular group of companies.
.j%ﬁ Organization Chart
Chart Draw the diagram in Excel or Visio.
I QYLIyeQa 2NEHFIYATFGA2Yy OKLF NI
X2 Checklist
T Printresultsin Excel according to your criteria
Eﬂ,_% Report
Report Print thefrequently-used reports in Word, e.g. an information sheet of a Client
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ll. Client Master File
A. Client

Client Master Filés the placestored the basic informationacompany. y / { ! £ &/
ﬂ to the company that you handle.

Client
No matter the company is a hemneto be incorporated or an existing one thiatransferred
in, Client Master File is the place to start.

B. Incorporation of Hong Kong Company

Summary of procedures:

1. Create a new record for the companyd@lient Master File

0 Operating status: Pending

0 NoBusiness Registration Ndncorporation Date, AGM Date

Enter its directormember, secretary, etc. ilCapacity Master Fide

Perform{ Job >Company Formatiohon the main menu

oPog¢ the bb to update dataafter you receive the Certificate of Incorporation

Business Registration Ndncorporation Date, AGM Date, etc. will be updated. Company status
OKFy3aSa (G2 ahLISNIXidAy3IE D

aohkown

Step-by-Step procedures:

FoTTy

1. ChOOSd CI'ent] on TOOIS bal’ ::Iil;nl Entity Capacity Job Annual Retur:n‘ Meeting

Select Client

Client Master File b
Business Registration Master File
b Bank Account Master File

CliEnt 1 License/Certificate Master File

2. Clickl New]

. -
G [PVT 2578 WA KEN'S LIMITED COMPANY ERARELT oFE Ll
GG [T 85596099 WAL E L (a0
G (AT 85805615 v FEZAMLE L (a1
/G 752000 oPE (1)
BVI/SC IS 20332053 OPE a0
oM /Ew Cr-252525 e (1)
G AT 24488 2188852 W E AL arE A
STC/ac Sreess2 00 o 0]
T /SLE 103322 OPE (any
G [PYT wovmms L8975 BNARLE (A1)
G [T 1520001 SIS (a1
G 1T sa25141 11612575 New )
e T ™ P —— 141 Changs &4 Campany Liited rona S AP 5] e o ) .
mir o T T T g
sowan | (= e ] Dets ew Pt cose
3. SelectJurisdictiorand Companyl'ype Clfent Mster Fle[ New ] %
@) Brand New

() Copy from another Client I:l

Indude Capacity of that Client

Indude Service item of that Client

Jurisdiction : |[HKG] Hong Kong (SAR) | -
Type : |[HKG|PV11 Limited by Shares (Private) | -
oK Cancel
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4.

6.

oCompany Registratidrtab

GCompany name

Business name (if any)
o for IRBR200

GCompany no.: (blank)
Business Registration No.
(blank)

Status: Pending

Business Nature

o CRfrom Nature Coddist

o IRD:onB/R Certificate
Gwkh | yR
tab

= = = =

= =4

1 Registered Office Address
o English, Chinese, Format
o Efiling: Country / Region
Code, District Code
1 Locations oRegistes:
0 5required Registers are
deemed to be kept at R/O
when incorporate

i Addess format

dmportantDatest G | 0

Client Master File [ New ]

Jurisdiction |[HKG] Hong Kong

Type | [HKG|PVT] Limited by Shares (Private)

Company Registration R JO and Locations of Registers  ImportantDates  Share Capital Contact

Domicile

Company MName

(English)

[Apple Trading Company Limited |

(Chinese) [BRESERLA |

Business Name ( if different from the company name )

Engich) [apple Litte Shon |

(chinese) [1MERIE |

Registered Office Address Country / Region Code HKG

Company Ne.

e Regstasontio, ||

Operating Status |[PEN] Pending <

[ subsidiary of a Public Company

Business Nature

CR Code [FKSl045] Import and expart trade I~
BR (Engish)  [Trading |=
(chinese)  [££8 Ile

- .
[ 2 O | [ company Regstration R/0 and Locations of Registers | Important Dates  Share Capital  Contact

District Code |CENTRAL

Postal Code l:l

English Chinese Format
Flat /Floor / Black P15t Floor, Room A 21H8AE 21st Floor, Room A, Two Chinacher
135 des Voeux Road, Central
Building Twa Chinachem Plaza EHEHAIE HONG KONG '
Strest / Estate /Lot / Vilage 135 des Voeux Road plch 135 DR
s Vs Roa i B LRI
District / City / Province / State Central i
Country /Region HONG KONG Ei < >
Registers
Registers Location of the Register
Register of Members Kept atR/O
Significant Contrallers Register Kept at RjO
Register of Directors Kept atRfO
Register of Company Secretaries Kept atR/Q
Register of Debenture Holders
Register of Charges
Copies of Instruments Creating Charges
Copy of Permitted Indemnity Provision or a Written Memorandum Setting out the Terms of the Provision
Copy of Management Contract or a Witten Memorandum Setting out the Terms of the Contract
[ The Register is applicable to this Client Contact | | | English)
[] The Register is kept at the Registered Office | Addiess [ | (chinese)
Format
21st Floor, Room A, Two Chinacher
135 des Voeux Road, Central
HONG KONG
ERtIE
BIRET 3SR EISIE 2 118
< | Address Format
English Chinese
@L1, @L2@NLELS, @EL4ENLECountry @PostalCode ~| | C ‘@Counlm@Lﬂi@N LELI@L2E0 @PostalCode ~

215t Floor. Room A, Twa Chinachem Flaza
135 des Voeux Road, Central
HONG KOMG

EHPIR
A T 13RS 221

Client Master File [ New ]

Client ID Jurisdiction [HKG] Hong Kong

Type [HKG|PVT] Limited by Shares (Private)

ﬂ A/R and AGM dates Wl” bE Company Registration R/0 and Locations of Registers Share Capital  Contact

updated after incorporated

Incorporation i g
Dissolution Ixi g |
Annual Return

Last Ix )
Hext (Due)

Next (scheduled) 1l )
Made Up Date

Annual General Meeting

Last i ]
Next (Due)

Next (Scheduled) 1 =
Notice Date Ix )
Dispensation with AGM

Dispensation Ix )
Revocation i ]

About this Record History

AfCRef.Date [/

] (Last)

7 (Next)
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7.  OShare Capitaltab

Click] New] to add new Class ¢

Shares

8.  New Share Capital

New class of shares

1 ClasfName

9 No. of issued shares

1 Amount ofRegisterecand
Paidup Capital

oContact tab

9 General Contact
O Email & Tel no are printesh
LJPH 2F bb/m
LYF2NYIGAZY

~

z

Company Registration  R/O and Locations of Registers  Important Dates | Share Capital | Contact

Class of Shares

Share Capital [ New]

Edit Delet=

Name
(English) Ordinary 8 voting Rights
(Chinese) g ( (C Conditional )
Currency HKD Par Value 0.00
No. of Shares
Authorized 0 [(JHas Authorized Share Capital
Issued 1 @ ordinary Type
Max. Issue 0
Amount of Share Capital
Cash Asset Intangible Total
Issued 1.00 0.00 0.00 1.00
Paid-Up 1.00 0.00 0.00 100
Particulars of Rights  Branch Register  Derivatives
|
Remark Save Cancel
Company Registration R/O and Locations of Registers ImportantDates Share Capital
General Contact
Mailing Address ‘123 King's Road, Central, Hong Kong S cP RS 238 12358 | - Email info @appletrade. com.hi
(if cifferent from the registered address ) el 2800-0000
o [ ] Fax
Contact Person
= Name Contact Remark
1 [Main Contact Person | Flat A, 21st Floor, wo Chinachem Plaza, 135 Des Voeux

Mr. Chan Tai Man
fRAITIEE
On behalf of : Farstar Investment Company Li

Road, Central, HONG KONG
Email : tmchan@appletd, com, hk

Tel : 2521-3111
Fax : 2596-0101
Mobile/0 : 6411-1111

Spoken Language : Cantonese
Written Language : English
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Contact [ Edit ] X
1 Contact Person oot
[ Link with an Entity Entity ID =
Particulars

Name |Mr. Chan Tai Man | (English) Tel 2857-5872
(A | (chinese) Fax 2857-3793
On behalf of [Lucky Company Limited | €ngish) Mobile 6576-0093

[rEmmLE | tchinese)

Email [dvidchan @lucky.com | Spoken Language |
Instant Messenger |WEChat: DAVIDCHAN | Written Language  English
Mailing Address Country /Region Code District Code Postal Code
English Chinese Format
Flat / Floor / Block 9JF., Entrepot Centre 9/F., Entrepot Centre ~
Building 19 Kam Ping Street éia"‘r}:‘ BP;r;g EliEes
Street /Estate /Lot f Village Quarry Bay Hong Kong
District / City / Province [ State
Country /Region Hong Kong i
Remark
Save Cancel
10. Side Panel N
1 Classification User roup v
o Client Group seffncege [ =
0 User Group Deament Ot [engish v
o Staftin-charge Submission Method | Herd Copy v
0 Analysis Group —
1 Default Settings s .
O Document Language: [2] Maiing -
- English;Traditional or Simplified Chinese [3] Project -
0 Form SubmissioMethod: [ . =
- Hard copy Electronic sl . =
@ —
o C  F
2 I
&l (I =
Lo} C E
o I
2 I
11. Savethe new Client New Client ID X

Flease provide a Client ID

Client IDaunique 10digit alphanumeric 1D

{or adopt the system assigned ID)

ClentID: |A000Y|

OK Cancel

H System Client Entity Capacty Job Annual Return Meeting Register Service Reports Tools Help
12. Selected Client

E AL ODEBO=TEE®

Exit Client  Entity Alarm  Reminder MyJob  Search CEC Chart  Equity Checdist Report | Service Invoice Payment
The new Client is shown the A I - =
, ~ A = 4 A - 2 ® v (%) o - o - =
a { S '[ S O u S R m thé\ o  select De-select Capadty  Bank AJC B/R Lic/Cert Job Pasting Doc. {Eng)
tOp HKG Limited by Shal ate) tion Mo. : 0) Apple Trading Company Limit

The Capacity and Job are now
associated withhis Client.
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C. Transfer-in Company

The procedures of adding an existing company in the Client Master File are the same as new incorporation.
The major differences in Client Master File are:

1

T

In dDomicile tab, select the appropriate@perating Statuge.g. Operating ) and enter th&usiness
Registrationnumber.

In the dDateg tab, enterincorporate Date Last Annual Return Daté.ast AGM Datend Last A/CDate.
The next Annual Return and AGM dates will be generated.

Designate aut-off dayof share capital (e.g. current day or the last Annual Return date), entéMdhef
Shares IssuedRegistered Capitadind Paidup Capitalon that day.

Change®ccurred before the cubff datecan be added to the system later as backdated jobs without
affecting the current data.
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lll. Capacity Master File

A. Capacities of a New Hong Kong Company

LetQ éontinue our example of the incorporation of Hong Kong Companies

Individual Member

i T

Client Entity Capacity Job Annual Return
ﬁ Select Client

1. Select Client

M Client Master File

Select your desikClient

Business Registration Master File

¥ 8, Bank Account Master File

lec]

S

£

Select De-select

»

E Selected Client

Doc. Eng)

Capadty  BankA/C 8/R LicfCert | ok

HKG  Limited by Shares (Private) Operating ple Trading Company Limited FE5RE 5

Capacity Job Annual Return Meeting
# capacity (al)
q Capacity (Members and Officers)

2. Click Capacity] on the Tools bar

Capacity (Principals)

Capacity (Remunerated Consultants)

Usual Duty Master File

3.  Clickl New]

< >
T Colapse All| | £ Expand Al

HNew Edit Delete View Print Close

4.  Select Capacityype: Member
~
Director
Z Ao « v 4 ~ = 7 Chief Executive Officer
CSAAQGSE e2dz + tAad 2F OF LI OA
ompany Secretary
H H H H Alternate Director
jurisdiction and company type. Reserve Drector
Legal Representative of Rep. Office
Registered Agent
Manager
Branch Manager
Deputy Manager
Officer
Public Officer
Commissioner
Supervisor
President
Vice-president
Treasurer
Beneficial Owner
Legal Representative of Member
Principal Director
Ultimate Beneficial Owner
Designated Representative (SCR)
Significant Controller
Auditor
Internal Auditor
Statutory Auditor hd

System Default Alphabetical order
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5.  Select Entity

SelectEntity from existing
records.

Create new Entity

LT AG R2S4

one.

Select Entity typeindividual

Entity - Individual>dName tab

 Name
I ResidentiaAddress

8.  Entity- Individual> didentitye tab

Ordinary (HKD ) I

T ’—ﬁ Partiaars Regstered n:  HEG 3
i 00001 ] [Jreurder ]
e —
Remark 1
1
o | 1
L
Searchian [ e
EnstyID - SN |:.mu Type |Hame (Chineae) Reg. Address ‘(mmv ‘m,mr
Best Crystal O o1 € BestCrystal Company Lmited R E 11, Kawioan Buiding, 555 Nathan Road, Kowlox HongKorg 02585151
BRIGTAMRELD 01 C  bohtrutire Investment Co., Lid e o] 200F, Monghok Commeraal Cenre 16 Arpve Stee HongKang  FOIZI7ES[-KS)
BRIGTRTRELD |02 C BRIGHT FUTLRE INVESTVENT €O, LTD. 2.0, Box 3175 Rasd Tonn, Tortola it Virge 1789987891
Cranka tan o1 1 ChanKabn W AmE., 127, Sun Mg Buikng, 239 Caste Peak R HongKong | AS33(3)]
Chan by Moy o1 T Crnbay ey LE] Fint 1, %87, Tower &, Galaxia, 3Lung Pocn Siree FongKang | 1002300[MAC]
Chan, Lee, Chewna @ 01 © Chan, Loe, Chang €2, Umied
Cheung ka Yan 01 I Cheungkatan £ Flat A, 1217, Kamming House, 254 Lal Ch Kok Rax Hong Kong | RAT772S(AVIG]
(g i g, x| 01 I Congkan fing, Nex (=] Flat, 28, H Cube 118 Yeung Yk Aood Tu Vi ong Korg BIZS3SS(1)[HG
Chi Chikin o1 1 choichiEn W Flat A, 12)F., Kamming House, 284 Lai Ohi Kok Rex Hong Kong
Jong Dan-, Dermis. |01 T | Nang Dan-ri, Dermis EAR House 8, Red Tsland Perireuia, Tai Tom, Hong Kong
Joy profit compsny L 01 © Joroft Compsny Limted tmERL T 25iF., 51 0n Cenre, 169 Lodthart Road, Wanchs Hong Kana | 1004007141
Jevhiva o € Joyhi Development Campany Linited rERRAR LT 25/F., Su On Cenire, 183 Lockhart Rosd, Wancht Hong Kang | 2085550[HG]
L] [Kato Mozom o1 1 KatoNazom FiatD, 0F., Hoi Tn Court, Taifica Shng,  HongKong ABTESTS-3468
Lam Pak Yoen 01 I LamPakvum R FiatD, Lok Man B, 23 T Lok Lane, Yaumats: Hong Kong 62525240 [Hea)
Lee MirgHo o1 I Lestingho T Tomer 4, Cresimont W, Discovery Bay, . T.  Hong Hong A%83494(5)]
. Kehin Hong Kong
L
Capacity - Member X
{
Entity ID ¢ - Particulars Registered in : HKG E
Folio : 00001 (JFounder ,’ |
% P . |
I ~ 4 Entity [ New ] X
S Representing : ntity 4
tO dreatSeEngvéa U : - Y
Remark ©Brand New V3
@ © Incividual "
@ O corporation
|
Became : /1 @
Share Capital [shares)
O'Copy frem anether Entity

(O Copy from a Client

Link with the Client

[& Edit

Cancel

About this Record

 E—

Save Cancel
-

S N — N

e E—

Identity Contact ( Apply to same Entity D) Others

Surname Forename Alias Prefix Honour
(il [chan [t en | | | e | -]
Oneo = | | | —
Fullame  [chan Tai Man FAE =] (Legal Hame Format) Other Name |:|

[/ Chan Tai Man BikZHESE

\ (Formal Name Format )

Residential Address

Flat / Floor f Block

Building

Street /Estate /Lot [ Vilage

District f City / Province [ State

Country /Region

= | Country /Region Code HKG [ | Distict Code TEELNGRWAND [ ]| posose ]
Englsh Chinese Format
Unit LC, Sth Floor BibiER 1Mt cE Unit LC, 9th Flaor, Tower & Left
E rE hgg;z:grk, Phase 1, Tseung Kiwan O, |
LOHAS Park, Phase 1 B T EA

e Phase ERER 15 BRI R E B st
Tseung Kwan O, N. T. HAEEIE
Hong Kang & < >

Name Contact  Apply to same Entity D) Others

ID.Card  No. 58 7654(1)
Issuing Country
Issue Date

Expiry Date

et 5[0

Passport

- [
Fri

Issue Date

Expiry Date Tue

Chinese Commercial Code

Director No.

Client Due Diigence (CDD)

Last Inspection =
Next Inspection Mon
Risk Rating

e-Services Portal (HK CR)

. S

e E— T
Password (Sgning) ||

Remark
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CSA Expert Step By Step

9.

10.

11.

12.

Name  Identity | Contact ( Apply to same Entity 1D ) | Others

Entity - Individual> cContact tab
Contact
e (Engish)
(chinese)
On behalf of (English)
(chinese)
Note:

Alternative Contact

—
Contact informatioris sharedwith the (crinese
Entities of the same Entity Iut

different Serial No. (S/N)

Maiing Address (if different from
the registered acdress )

Tel

Bk ENE]
/4 IR
HIE: IE
LS| B8

Fax
Mobile

Pager

Tel
Fax
Mobile

Pager

Country /Region Code HKG |

28575872

9088-0077

Spoken
Written
Email

Instant
Messenger

Email

Instant
Messenger

District Code | QUARRYBAY

English ~
avidchan @lucky. com

WeChat: DAVIDCHAN

I

sling @liucky. com
WeChat: MAYLEUNG

posstcoce[ |

English Chinese Farmat
Flat / Fioor / Block 9F. EE: 4 9JF., Entrepot Centre
Building Entrepot Centre BEPL ;::; :;,Eg SR
Street [ Estate /Lot Vilage 19 Kam Ping Street SRR 1988 g%%ﬁ%g&gﬁ‘m@g e
District / City / Province /State  [Quarry Bay HiER
Country / Region Hong Kong B
Entlty_ IndIVIdua|> (x)theré L] I Name Identity Contact { Apply to same Entity ID )| Others
Occupation Gender
Englsh)  [Merchant Date of Birth Fio ® (ot Specifiec)
9 Other particulars mainly for (chinese) - [BA Date of Decease g‘
Female
offshore companies, e.g. BVI o . s o
. . Natonsltys - ® ot Speci)
1 If this person is a company e | ol B |ow
secretary of Hong Kong palical Affiaton ) I Ore
; Engish) | ol I Marital Status
companies, enter TCSP sy | O 5] | ®eotseasen
licence no. or reason of Osnge
. O Married
exemption. sesese [~ Oores

Remark [

O Widow  Widower

If the Entity is acting s the Company Secretary of a Hong Kong company, please complete this section

TCSP Licence no.

to obtain a license, please

If the Entity is NOT required [Nt providng a rust or company service by way of business | (English)
|BTE3EJ—)(¥?~§%&§QE1#¢§§£EE’AEEE?§ | (Chinese)

state the REASON

Entity ID and S/N

1 ID:

Each Entity has a unique ID. By default, (it i S
its abbreviation

9 Serial No.:

Anumber to identifydifferent sets of particulars of a same Entity

9 nyamneiol &

Entity ID x

Chan Tai Man [ #.32

CSA automatically assigns the following ID and
5/ (Serial Mo.) for the above Entity. Please

confirm your acceptance of this 1D andjor S/M, or
modify it/them right now:

Entity ID:  |Chan Tai Man|
Entity S/N :

OK Cancel

Example:
If Chan Tai Maregisterstwo addresses in different companies, then he caméitavo sets of Entities:
Chan Tai Man (01) & Chan Tai Man (02)
Capacity Master File > Member G- Memzer

Entity D ¢ e . Particulars Registered in : HKG F
Return to the Capacity Master oo Correspondence Address:  |Residential Adress (Entity) “|
Flle Of Mem ber e ‘ v‘ Name : Chan, Tai Man FRA32

Remark ~ ID Card No. : ASB7654(1)
1'|' X Founder o . Issue: :[HKG]HongKnng
1-[ Becom | ng date @ Unit LC, 9/F., Vienna, Tower & Left, The Capitol, Lohas Park, 1 Lohas Park Rc

(leave blak) N - comed: [/ @

Share Capital Equity % ( Shares )
Note: Ordinary ( HKD ) share(s): 0 g:ﬂlo:r:ed:g:gg
hyf & &cC2 dzy Rill BEshowiS Y
onincorporation formand First Board
Resolution. =

[ Edit
About this Record History Save Cancel
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CSA Expert Step By Step

13. a SY 0o S NDhldirgK I NB
Ordinary {HKD )
Under[ Share Capitd| click
[ Edit]
14. a SY 0 S NDWwIdirgK I NB
1 No. of shares held
1 Registered and Paigp Capital
contributed to the Client
1 Opening Balance for Register of Membe
OF LILX & (2 TadA & Snmmizioa K
of shares of an existing member
15. SaveR?2 dzy RSND&a NBO2NR |

appliable Capacities:

When you save founder member itCapacity
Master File, CSéan copy this Entity to:

1 Significant Controller

1 Designated Representative (SCR)

1 Director

Individual Director

Equity Ratio { Shares )
Sharefs): 0 Registered :0.00
PaidUp: 0.00
>
Holding [ Edit ] X
Current Holding

Share Capital : Ordinary { HKD )

Constraint (%) : (Mln.) = (Max.)
No. of Shares : |:| /1 (100.00%)

Remqister : Prnapal

Cash Asset Intangible

Registered : | .00 | | 0.00 | | 0.00 |
1.00/1.00 (100.00%)

Paid-Up : | Loo] | 000 | 0.00 |

1.00/1.00 {100.00%

Opening Balance (Register of Members)

No. of Shares : l:l Remark :
e (11|
Became :

Save Cancel

Capadity

J %l Sianificant Controller
/] Designated Representative (SCR)
1 Director

Procedure of adding an individual director is same as the above.

For example, the above Member is also the director of the Client, his record has been created in the Entity

Master File, you just need to select it from thiek listof Entity.

Capacity - Director

Capacity Master File > Director

Particulars Registered in ©

Entity ID : Chan Tai Man
ﬂ X First oo o001 |-Fm| Correspandence Address :
S ‘ v | Name : Chan, Tai Man A
Type : ‘ \,| ~ ID Card Mo. : A987654(1)
Issue : [HKG ] Hong Kong
- Official Title v Residential :
Note: R— URtLC, 9/F., Vienna, Tower & Left, The Capital, Lohas Park, 1Lohas Park Road,
; . o (Chinese)
hyteé aCANARUE RANBOL _
incorporation formandFirst Board @
Resolution @
Became : ] Ceased : i ]
Expiry : Ixi g

About this Record

History

Save Cancel
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CSA Expert Step By Step

Corporate Company Secretary

For example, the Company Secretary does not have an Entity record.

1.

Createanew corporate Entity

ClickJ , selectéCorporatiorg

Entity¢ Corporate >Name tab

 Name
1 Registered Office Address
1

Certificateno.
(C/1 no. oBusinessegistration no.)

Entity ¢ Corporate >Contact tab

Entity ID :

Folio : 00001

Reremrtg: [ | Querdriew

Offidal Title
(English)
(Chinese)

Remark
(&)
@

Became : i

S Particulars Registered in : HKG El
L
JFirst | Entity [New] X ]
| =
I
[
O Individual )
[
O Corporation i
[

O Joint

(O Copy from anather Entity

Method :

(O Copy from a Client

Link with the Client

History Cancel
B o
|
Entity Master File - Corporation [ New ] X
Entity 1D SN Jurisdiction  [HKG] Hong Kong - Entity Group -
The Linked Client Type [H<GIPVT] Limited by Shares Priva v Type -
Company Registration | Contact  Others
Domicile
Company Name
(Engiish) A & A Secretarial Service Limited Company No. 0113388 Incorporation I E
Business Registration No. 23456783 Dissolution I |
(Chinese)  FRBFESARFFRAR Operating Status Operating ~ AJCRef.Date  / ‘
Registered Office Address Country /Region Code District Code Postal Code
Engish Chinese Format
Flat / Floor / Block Fioom 1205, 12/F., 121812058 Room 1205, 12/F.. ING Tower,
Eema 308320 Des Yoeus Road Certral, Sheung Warl,
Buiding ING Tower, P, D el G
Street / Estate /Lot / Vilage 303-320 Des Voeus Fioad Certral, P 3083208 e s e E 212058
District /[ City / Province [State  Sheung Wanl, LR
Country /Region Hong Kong EA
Overseas Registration
Flace Name Co. Type / Status Registration
01 Mew Edit Delete
Abou Entity History Save Cancel
Entity Master File - Corporation [ New ] X
Entity ID SN Jurisdiction  [HKG] Hong Kong - Entity Group -
The Linked Client Type [HKGIPVT] Limited by Shares (Priva | v Type v
Company Registraion | Cortact | Others
General Contact
Maiing Address  Flat D, Lok Man Bldg., 23 Tin Lok Lane, YYaumatei. Kowloon, Hong Keng - Email |
(if different from the registered address ) Tel 2380-2342 |
(= show on Form )
Contact Person
8 Link with an Eniity Entity ID Lam Pak Yuen -
Contact Person Lam Pak ‘Yuen (English)
AT (Chinese)
Instant Messenger Fax 2380-4724
Written Language  English Mobile
Spoken Language Pager
Other Contacts
# Name Tel Remark
(Total : 0) & New Ed Delete
Abou Entity History Save Cancel
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CSA Expert Step By Step

4.  Entityg Corporate >Otherg tab

T

Corporate Representative
(the representativesignedon minutes
and form)

TCSP License no.

5.  Entity ID and S/N

Save the new corporate Entity

6.  Capacity Master File > Company
Secretary

Return to the Capacity Master File
of Secretary
1 X First

| Entity Master File - Corporation [ New ] x
‘ Entity ID | SN Jurisdiction  [HKG] Hong Kong - Entity Group S
The Linked Client Type [HKGIPVT] Limited by Shares (Priva | v Type ~

Company Regisration  Contact

€o. Representative

(1) Capacity ~ Name B (Englsh)
{8 Authorized Signatory (Chinese)

‘ (2) Ccapacty — Name (Englsh)
8 authorized Signatory (Chinese)

Client Due Diligence (CDD)
Last Inspection 1 I = Remark
Next Inspection I =
rikratng

If the Entity is acting as the Company Secretary of a Hong Kong company, please compiete this section

TCSP Licence no. ExpryDate | / ]

If the Entity is NOT required - (Engish)
to obtain a license piease

state the REASON (chinese)

e-Services Portal (HK CR)
staffin-charge - 1o} . Password{ogn)

| — Deposit A/C Password {TPST)

Password (Sigring)

About this Record Entity History Save Cancel

o S SN B

A & A Secretarial Service Limited FREREE S ARTS
PRT

CSA automatically assigns the following ID and
S/M (Serial Mo.) for the above Entity. Please
confirm your acceptance of this ID andfor 5/, or
modify itfthem right now:

Entity ID: A A Secretarial 5L

Entity SM: 01
Capacity - Company Secretary X
Entity D : Frce— . Particulars Registered in : HKG &
Folio :
el ~ Name : A & A Secretarial Service Limited FIER8EE BREFBRR L )
e — v Co. MNo. : 0113388
Issue : [HKG] Hong Kong
(English) v BfR No. : 23456789
(Chinese) Issue: [IRD]
_— ~ Registered Office Address :
- Room 1205, 12fF., ING Tower, 308-320 Des Voeux Road Central, Sheunan Wan
Remar ~ TCSP: TCOD1124
[¢)]
@

Became : Ix g Ceased : Ixi g
Expiry : I ]

About this Record History Save Cancel
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B. Highlights of Specific Capacities

Individual Director & Secretary

Correspondence Address Gepecly - Company secctary

Entity ID : CHOW Cherry A -
IndividualSecretanyfilesa Folo: ooz (e
correspondence address instead of m‘ﬂ | -
residential address1 HK o)

(Chinese)
IndividualDirectorfiles both b

correspondence addressdresidential @

Particulars Registered in : HKG &

Correspondence Address : Residential Address ( Entity )

Residential Address ( Entity )
|Registered Office Address (Client)
Name : Chow, Cherry B8l <pe fied Address
v Passport Mo, : C1234567850) administrator
Issue : [PN] Japan L
v Residential :
Flat C, 3rd Floor, Cheerfuil Apartments, 3 Coffee Street, Western District, Hong
v TCSP : Not providing a trust or company service by way of business, IF3E LISTERE |

address in HK

Became : I ] Ceased : i ]
Click] Correspondencé o U &
1 Correspondence address can be On | .. cciee et e || oo
of the followings:
o residential address Entity
Master File
0 registered office address Client
Master File
0 specified addresas entered
below
0 address of thedministrator
(another Capacity of the Client)
Significant Controller
Correspondence Address Capecty St Corrllr x
Confirmed Date .. oot | W Correspandence Address :  |Registered Office Address ( Clent) | \
 date that you received the R | e o
confirmation from S.C. ® o e e )
@
Entry Date ] o - omm -
1 Date of entering in Significant ] B
Controllers Register - =
Holds more than 25% of the issued shares directly.
Nature of Control e
1 click[Edit]to enter P
Additional Matter (if any) (Chinese
M clickl=Ito enter
Ceasedtobetrue: /[ ]
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CSA Expert Step By Step

Nature of Control (Nature of Control o
by him/her fit-self
B (2)(i) Holds more than 25% of the issued shares directly

(2)(ii) Holds a right or rights to share in more than 25% of the Capital or Profits

B (b) Holds more than 25% of the voting rights directly

1B () Holds the right to appoint or remave a majority of the board of directors directly

{d) Has the right to exerdse, or actually exercises, significant influence or control

(e){i) through a Trust

Has the right to exercise, or actually exerdses, significant influence or control aver the activities of a trust thatis not a legal
person, but whose trustees satisfy any of the following conditions

[ (2){i) Holds more than 25% of the issued shares

[ (a){ii) Holds a right or rights to share in more than 25% of the Capital or Profits
[T (b) Holds more than 25% of the voting rights

[ () Holds the right to appaint or remove a majority of the board of directors

[T (d) Has the right to exercise, or actually exerdses, significant influence or control

| ()i through a Firm

Has the right to exercise, or actually exerdses, significant influence or control over the activities of a firm that is not a legal
person, but whose members satisfy any of the following conditions

[ (2)(1) Holds more than 25% of the issued shares
[ (2){i) Holds a right or rights to share in more than 25% of the Capital or Profits

| [ (b) Holds more than 25% of the voting rights

[ () Holds the right to appaint or remove & majority of the board of directors
[ (d) Has the right to exercise, or actually exerdses, significant influence or control
|

Save Cancel ‘

Additional Matter (if any) . I;l
Additional matter related  « conmere - " 4 =
to the S.C. is usually s e

Englsh = Crnese
" H n he as notce o namely, [NAVE], ;  FRBE iR JRERSA - DERIR
negatlve statement s sucl o omcmr o o ot e au s ot DAPEl P R, o bt e o e, £t ol 2 Honer o eshe oL RE! » AR A EWR
ﬁ )\ ﬁ Q 7 N‘S O é The company Fuas grven @ rotas .8 person, namedy, (NAVE], whom & leows, o o beleve, tobe. ogalentty FLBES MBI, 0 '
The vy has. 3 , namaly, [NAME], whom it knows, o beleve, to be, legal enbity & B LA *{B
as y Qu S | [pucmommers e s e 1 e e, et e, S C L AEE ;
The company has grven 8 robos t the person whom s o beleve, that tobea FATE LA BB ¢ EIA
from the SC The company s identiied a regsiratle person af the company, namely, [NAME). but rotal L FAREMAFADOAREAL + BIEK)  EEADHEIFHETSEREE

(oot ] oos || Comcnl

Note

Additional mattesrelatedto the
company on the wholée.g. no
S.C.)s selectedht { ClientMaster
File >0R/O and Location of
Registet tab }

Designated Representative

Correspondence Address Capacity - Designated Representative (SCR) X

Entity ID : A A Seretarial SL - Particulars Registered in : HKG &
CapaCIty Falio : 00001 (@ First
T d&Qualificatiort’ of D.R., e.g. director, Represent s | ~| Name £ A & A Secretail Service Linted BB SE SRS AR A
~ Co. No. : 0113388
. Capacity
Issue : [HKG ] Hong Kor
TCSP I|Censee (English) TCSF Licensee ~ BR nffmssmg oo
(Chinese) A RRRREE Issue : [IRD]

~ Registered Office Address :
. Room 1205, 12JF., ING Tower, 308-320 Des Voeux Road Central, Sheungn Wan
emar

[eY]
@

N /) = Ceased: [/ [ B

Entry : /1! g Expiry : /1 g

About this Record History Save Cancel
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CSA Expert Step By Step

IV.Entity Master File

A.

Introduction

Entity containgarticulars of a person or corporate who hshil position(e.g. director,

member)in a Client. For example, &
1 name, IDyesidentialaddress of an individual director Entity

1 company, company ID, registered office address of corporate director

Theworkingprocedures and content of individual and corporate Entity have been explained in the section of
Capacity Master File. Here, we would like to further explain the concept of Entity ID and Serial Number (S/N)

Entity ID and Serial No.

One Person

Given that the Entity ID of a Mr. Chan Tai Man, for example, is "CHAN Tai Man". If he has only one set of
particulars, his Entity ID and Serial.Mill be:

Entity ID SerialNo.
CHAN Tai Man 01

One Person with Two Sets of Particulars

If he has more than one sets of particulars, say, two registered addresses. Then his Entity ID and serial
numbers will be:

Entity 1D Serial . Address
CHAN Tai Man 01 Hong Kong
CHAN Tai Man 02 Kowloon

Two Persons with the Same Name

If there are two different persons with the same name of Chan Tai Man, you should assign two different Entity
IDs to recognize them as different entitider example, add the English name to the ID

Entity ID Serial M. Name on ID card / passport
CHAN Tai Man 01 Chan Tai Man
CHANTai Man David 01 Chan Tai Man
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CSA Expert Step By Step

Saving Entity ID and Serial No

If the English name of the Entityidentical to an dentical Narme
existing Entity, the following message hups upfor
your action.

Another Entity with identical name found -

Create a Mew Entity ID to identify different individual person or corporation

() anather S{M
Create a Mew Entity SM to identify different particulars

Ok Cancel

Another ID

9 different person, same name
0 Y2dz YI® Y2RATe (GKS L
| &Chan TaiManDavdd I a Ay (K

Chan Tai Man [ #37

-
N

Uy 9
(@]
N

CSA automatically assigns the following ID and
S/M (Serial No.) for the above Entity. Please
confirm your acceptance of this ID and/for S/M, or
modify itfthem right now:

EntityID:  [Chan Tai Man David |-

Entity /N :

oK Cancel

Another SIN

9 same person, different particulars

Chan Tai Man FH 732

CSA automatically assigns the following ID and
S/M (Serial Mo.) for the above Entity. Please
confirm your acceptance of this ID and/for 5/M, or
modify it/them right now:

Entity 1D [Chan Tai Man |-

Entity S/ :

oK Cancel

C. Entity Image

Each Entityand S/Nhas a Image Master File to storiés images, such as signeie specimenID card passport,
address proof, etclt is very useful for ge diligence

Highlight the Entity, click 77"

Entiy Type )

[ I m ag e] vty D B et Gan Hame (mese) hidress
A Secetarial S ol A8 A Secretorial Service Lmited FRREREARLT 5, ook ComerlConive 18 g et Horg. |
A Seaeiarial st o A 8.4 Secretarial Service Lmied Wiplrm R Room 1205, 12F., I Tower, 308320 Des Voeus Aoad
4915 A Lited 0 APLs CPALimted
26 secreanal = o A6C secretana servce Usitd AR EERRLE 17 One 1 arbour Vi Stest, Contal Hengken,
ppk Tredng i 0L o1 Appe Trading () Conpeny Linted WRRE AT + Tawer, 68 ohrston Rosd, Werch Hong Koy

A4 Yeung Nelson o A Teung Helsan ERAE House C3, Eden Manor, 0. B8 Casfle Peak Road, Kau Ty
BCsec o BaCSec 100 Vamux Rasd Central Hong Kang

Best Gused Conpany L o Best Gusrd Campsny Linted ERAMLE 2., 299 R, 299 Queen's Rosd Cenra, Fang Kord
Brcht Stor CPAL o1 Broht Stor CPA Uimied RS AL

Eromerhood af tESL o1 Broterhaod o the Crudform Sword L1 Room 1240, Ocean Center 163 Hong Tai Road, Wan Chai
(Chan Gablry o Gabloy Chan 124F., Cne Kowdoan Peak, Fo Fung Termace 8, Tur

Chan e Bo o1 Chan Mei B0 mEE ., LOHAS Park, Phase L, Towsr 6Left, Wan®
cron e e o cran e ree

hon Py o ercly Chn

crn Taban o Cran aitan

Cn Taen o Chan Ta e s

Chan Tai Man 03 Chan Tal Man LB Wena, ', Tha Capital Lohas P
00N hery o1 Chom Cherry LI g, st Apersments, 3 Cafee i,
st B S ST ¢
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©  select an image in BMP, JPG or JPEC

format
(CSA stores the path of the image)

past an imagethen convert to CSA
data
(CSA stores the image in database)

clear image

Entity Certified Document Master File

1 Type of ID
1 \Verifieddate
9 Verifiedperson

Print the Image
1. In Entity Master File,
highlight the Entity

Click[ Print]

Select#1l Comprehensive
Report to print

Chan, L, Cheung C.P A, Linisd

2.

Entity Image Master File - Chan Tai Man

Signature Reference
O o [0 YT [ B —
Certified Documents
*  Type Verified On  verified By Description
=] 1 LD.Card 18/10/21  Mr. wiliam Chan HKID Card y TR AR
HONG ABNG PERWANENT DENTIT
: e
1726 1367 0193
’ s e ek
16-04=-1989 “H Lt 1
(eH® ) ... A3
[ 1 e -
p > d& 2 2&—_11—1& m}!@i 763
(=] =1mage Avalable [ Mew [@Edit || % Delete
*Max, image size 1M8 e cancel
Entity Certified Document Master File X
Type
@10 FREA AR RS
Opassport HONG KONG PERMANENT IDENTITY CARD
O Address Proof B AT S,
(O Bank/Professional Ref. il o
Oother 1728 1367 0193 e
s A Datsof Birh }
Description :  |HKID Card 16-04-1989 B W |
Mvaid *HNAZ @ {
8 A Dale of ssue -/
vesfedon: [0zt ]| ven [ €04-00) -
VerifiedBy:  |Mr. Wiliam Chan 26-11-18 ZQ§§3§?(‘ )
FigfesE I
&>
Save Cancel

I T

Seach o ] EAFRer
- . Mo, of Recards: 4
[report > + [pesrpm o=
B T Bnfity Commprerermive Regert { ek} AT L) N Ak Rating s Law
o 2 Enity CurentStahs Reonet (Inddus) TR Last Ispecton : 2/11/2020
Eoe 5 EvatyCapesty Current Status Report  chidas ) TR [
o & ity Bank AC Soves Curvent Stsus Report (Indhidas ) EM-RTHRS S RS ILMER(ELA) W
Paszport : SHATESS - IR
Hatonaity : G
Date of Brth : 10/06/1366
et
e, Cran o Man BACZIES (akan: 1)
Te: 575872
Fax: 573793
Vol : 55750099
E-mail: peterchani@lucky.com
 Colepoe M| Expard 1
.
.
.
Y
Ho. of Recards | 4 Soed ] Careal »
-] - =

The images are shown in the report, n
matter the image is linked to a soft
copy or saved in the database.

= (7)) 2w miz =i
=33 TansTER
HERSRE@AN)
A0 11eE
TRFARIRS2REE (100%) || 3
OMETEE BT ISLC A
=
-
]
Ba =
Englih Signatise Chinese Signature
chan i n % } i
* ma ®EDEH 2 WERRA B2 =2
1 Som 18102021 XRBEE | HKID Card WS BER50
HONG KON BERMANENT IOENTITY CARD
w x -
G T Mo
%; 1728 1367 0193
=
ol azeanca 2 asarievien
BEEE
nEEz “ ey rER
=xEs VRBAR ED O T

RaFEE FZo oW
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Applicationin Signature Reference @dank Bank A/C Signers [ New ]
Account Master File Sorer

Entity ID : |ChanTa| Man ‘ - S &
Mr. Chan Tei Man FRASTHESE

3/F, | Kotewell Road, Hong Kong

1D Card No. : A987654(1), Hong Kong

Passport No. - 567890123, Hong Kong

Signature Reference
Group : 5
1
A ~
®2
Becoming : (O
T A 4
Cessation :
i
Bank Account Opening Date : . r—
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V. Jobs

A. Basic Procedures

In general,&Jok on the top menu is the placghere you record changes od companyand produce
documents. Examples of common changes are appointment and resignation of directors, transfer of share:
allotments of new shares, etc.

Procedures of doing a job / a change is basically the same:

1. Input company's information ihClient Master Fil¢ ﬁ

Client

2. Input capacity's information ihCapacity Master File
1 If the job includes any new capacity, enter the "new cohieiCapacity Master ﬁ
File. Jusselectthe Entity for the new Capacity. Becoming dategreholdings  Capadity
etc. are not required. They will be updated after the job completed.

3- Choose the des'red J(ﬂbthe{JOb} menu Input the Job  Annual Return Meeting Register Service Reports Tools Help

: E_l, Job Posting ] B =
changes. 1= e S
’ hart  Equity  Checkist  Report

Company Formation

i Overseas Registration / Cancellation 4 =

Alteration of Company Particulars 4 ez (B

Alteration of Company Operating Status (AU R R LT T B et

Alteration of Share / Capital 4
Alteration of Member Allotment of New Shares
Alteration of Significant Controller Transfer of Shares

Change of Officers Share Redemption or Buy-back

Change of Auditor Transfer of Equity Interests

4.  Click Print] to produce full set of documents, including statutory forms, documents
and minutes.

5.  Click Job Postingto update data when the change is confirmed. o

Job Posting
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CSA Expert Step By Step

B. Company Formation

Data Entry

=

Select Client

System Client Entity Capacty Job Annual Return Meeting Register Service Reports Tools Help
: EEEEEE R
A3 0 =) 2 m E s .
Exit Client  Entity Marm  Reminder Mylob  Search CEC Chart  Equity Checkist  Report Service  Invoice
v '@ ‘.l. '@ ’ﬁ " L;o - I:EGD
De-select Capacty  Bank A/C B/R Lic/Cert JobPosting  Doc. (Eng)

A000L HKG  Limited by Shares (

Choosg Job > Company Formatin

Click] New]

Foundermember first director,
etc. are alreadydded to the job

Click!™ beside Share Cert.

Enter the information on the share
certificate issued to the founder
member.

] Certificate no.

] No. of Shares

] Distinctive No.
1

Consideration
(not required for HK company)

Pending

Apple Trading Company Limited

Job | Annual Return Servi

a Job Posting
Job Unpost

Meeting Register

Company Formation

Overseas Registration / Cancellation

—
Company Formation in Hong Kong X |
JobID Our Ref, Eff, Date Posted  Backdated Submission  System Ref, |
Client’s Document Folder e-Submission
New Edit Delete e Print Close
Company Formation in Hong Kong [ New] *
EffectiveDate: [/ i I
CR Form : Hard Copy o Qur Ref, :
Capadty
#  Capadty Name Became Ceased Remark
1 Member Chan Tai Man
2 Director Chan Tai Man
3 Company Secretary A & A Secretarial Service Limited
4 Designated Representative « A & A Secretarial Service Limited
5 Significant Controller Chan Tai Man
— MNotice of Significant Controller (Know
Uthe identity of another person) Share Cert. : E
Year(s) of B/R certificate expiration : | 1 v \
About this Record Type of AA ~| Save Cancel
Share Cert. [ Edit] x
CHAN TAT MAN
Share Certificate to issue
Cert. No. : 1 M. of Shares : 1 | Consideration: 0.00 Currency : -
Distnctve No.: 1 Description : {English)
Remark : (Chinese)

i save Cancel
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7.

Selectvalidity period oB/R

Certficate:

1 1 or 3 years

Type of AA:

1 selectsampleArticlesof
Association(AA)released by
C/R or entethe name of
your customized AA

Click] Save

Print Documents

1.

Click[ Print] to generate full set of
documents

Signer and Document Date

2.

Click] Data] to enter signer and
signing date for each document

Version of templates

3.

Click] Options] to select different
version of templates

Snallredflag - indicates a
customized version iseingused

Company Formation in Hong Kong [ Mew ] X

EffectiveDate: /[ /

CR Form : Hard Copy
Capadty
#  Capacity
1 Member
2 Director
3 Company Secretary
4
5 Significant Controller

— Notice of Significant Cantroller (Know

— the identity of another person)

About this Record

Company Formation in

Heng Keng

Job ID Our Ref,

AD0D100001

Client’s Document Folder

mpany Formation in Hong Kong [ Doc

I Using Custom Format File

Select  Document

B

~ Our Ref, :
Name Became Ceased Remark.
Chan Tai Man Share Certificate : 1
Chan Tai Man

A & A Secretarial Service Limited

Designated Representative | A & A Secretarial Service Limited

Chan Tai Man

Share Cert, : Issue: 1 -

Year(s) of B/R certificate expiration : [1 |
1

Type of A4 |Sample A ~ Save Cancel

Eff.Date  Posted Backdated Submission  SystemRef.
Hard Copy  Founder : CHAN TAI MAN |

e-Submission

Edit Delete

i Excude from Document Print List ! Format file does not exist

Options /Data

v Document Index
v Covering Letter for Company Formation in Hong Kong
v NNC1 - Incorporation Form (Company Limited by Shares) { Chan Tai Man, A A Secretarial SL ) - Options & Expand
v NNC1 - Protected Infr-—=+-~f Smm T=iatm
v R RER1 -Notice o Bul NNC1 - Incorporation Form (Company Limited by Shares) ( Chan Tai Man, A A Secretarial SL) x
v #R mer200 Notfication
v A (Cover) (Hongka | DocumentSigner (8)  EnttyDD: fhanTaiMan ~ ~  SMN: 01
v Articles of Assodiatiol Capacity © Member >
v Director's Acceptancy
v Acceptance of Appoil | Document Date I o]
v Notice of Confirmatig
o Share Certificate (Cl
#  NNC1 - Notes for Cot
& IRBR20D - Notes for s Cancel
% De-select | Presentor : Service Provider : Client's Contact : Mode :
selectAl || Deselect | | FLASSOCIATES - v Mr. Chan Tai Man v Combined v
[JJ VDL as Document Comment (] Signing Sticker Print
" Lsng " 40030003 - Options x
Select | Doament Document:  Share Certificate (Custom) pata °
DocumentIf  Content : A A Secretarial
Covering Lel = .
@ e Py spects v No. of Copies: 11|
NNG1-Gonl D Version  Desaription
[ TS-SC 1 Share Certificate
— 2 Share Certificate (Custom)
R RER200 N
AA (Cover)
Artides of A
Director’s A Save Cancel
Acceptancel
v ¢ Shere Certificate (Custom) ( A A Secretarial)
v or Share Certificate (Custom) ( Cellcast Consultancy )

Dedearation of Trust (Corporation) ( A A Secretarial/Cellcast Consuitancy )
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Presentor:

4.

Mode:

5.

No

Client's Document Folder

8.

10.

Job

sentative's Acceptance of Appointment (o i L

{ Chan Tai Man )

Completion (®) Presentor (1) - A A Secretarial SL [01] ()

for Completion (O Presentor (2) - Not Spedified

Select Presentor in thePtesentor's Reference"
section on statutory form

& Opresentor (3) - Not Specified
Presentor : Ser

prssemis [

() The Company

() Usual Presentor - Kot Specified

L 1

A & A Secretarial Services Limited

Contact : Mr, Lam Pak Yuen

Room 1205, 12/F, ING Tower, 308-320 Des Voeux Road Central,
Hungg:ng FRPIRERE P 0s 0 EF IR AELANE
1205

2380-2342

(O Not Specified

[ signing Sticker
O other

Address

(®) Registered Address O Mailing Address

Save Cancel

Mode ;
Separate e

Combined

Select document mode
1 Combine combine all documents into one Word file
1 Separate: one Word file for each document

Click[ Print]
Documents are generatito Word

Company Formation in Hong Kang X

Posted Backdated Submission
Hard Copy

JobID
AD00100001

Our Ref, Eff. Date System Ref,

Founder : CHAN TAI MAN

Soft copies of files are saved in th
designatedClient's Document
Foldeg

Doubleclick theicon of the file to
open it.

Doubleclick the yellow foldel

to open the folder. You can also
put other supporting documents
into the folder, e.g. PDF file of the
scanned copy afigned statitory
form.

Posting

Click[ Job Posting ] on Tools bar

Client’s Document Folder

K] 0O 0O [ [h] K] |

AA (Cover) Accepta.. Artidesof Covering Designated Directors Document IRENM
(HongK.... of Appoi.. Associat.. Letier fi., Represe... Accefa... IndexRTF Notirol

4
E:\PNL\CSABXP\DOCUMENT \Apple Trading Company Limited - AOD0 1\CSAJOB\AD00 1000111

New Edit

e-Submission

Delete View Print. Close

Job  Annual Return
EJ, Job Posting
Job Unpost

Job Posting

OR

Meeting Register

Company Formation

COverseas Registration / Cancellation

Service

3
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2.

Select the job, clickPost]

| 300

Job Posting

X

No. of Records : 1

| [10610

Our Ref, Job EFf. Date Summary

ADDD100001

Company Formation in Hong Kong Founder : CHAN TAT MAN

Post
A
~\
Search @Fiter Close.
Confirm the effectivalayof job, clici{ OK] Job Posting - A00010001 X
Effective Date 020242021 iz [ Backdated Job
Backdated Job means this Job is for supplementing a historical
event, master files DO NOT need to be updated after posting.
Note: Posted Job
. . i Job ID Eff. Date System Ref,
Effectivedate of the companyformation is the
incorporaion date on the Certificate of Incorporation.
oK Cancel
Preview changes after posting. BB oo pesing B =
H | lobID: Description : Summary :
C I IC k[ POSt] A00010001 Company Formation in Hong Kong Founder : CHAM TAT MAN
Before Job Posting After Job Posting
The Company :- The Company :-
Incorporation Date : Nil Incorporation Date : [Effective Date]
Dissolution Date : Nil Dissolution Date : Nil
Operating Status : Pending Operating Status : Operating
Last AGM Date : Mil Last AGM Date : Mil
Next AGM Scheduled Date : Nil Mext AGM Scheduled Date : (Reset)
Next AGM Notice Date : Nil Next AGM Notice Date : (Reset)
Next A/C Closing Date : Nil
Last Annual Return (made up to) Date : Nil
Next A/R Scheduled Filing Date : Nil Last Annual Return (made up to) Date : Nil
Next AR Scheduled Filing Date : (Reset)
Business Commencement Date : Nil =System Setting : Mext AR Filing Due Date
Member :- Business Commencement Date : [Effective Date]
Chan Tai Man
Became : Nil - Ceased : Nil Member :-
Director :- Chan Tai Man
Chan Tai Man Became : [Effective Date] - Ceased : Nil
Became : Nil - Ceased : Nil Director :-
Company Secretary - Chan Tai Man
A & A Seaetarial Service Limited Became : [Effective Date] - Ceased : Ni
Became : Nil - Ceased : Nil Company Secretary :-
Designated Representative (SCR) :- A & A Secretarial Service Limited |
Posting Remark : Post Cancel
Enter data specifically faompany el &
formation:
1 Company No Company Ne. 262889
] B/R Cert No
1 Business Commencement Date | | BusnessRegstaton 1551550
Click] Savel
Business Commencement
[| bete 02/02/2021 Tue [T
|
Save Cancel
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Updated Data after Posting

ClientMaster File XCompany Registratio| ==

Client ID A0001 Jurisdiction [HKE] Hong Kong

Type [HKGIPVT] Limited by Shares (Private)

1 Company No.
q Business Registration No. e
ﬂ Operating Statu@perating (English)  Apple Trading Company Limited

(Chinese)  BARERAMRLT

Business Name (if different from the company name )

(Engish)  Litte Apple Shop

(Chines)  /MERIE

Overseas Registration

Place Hame

About this Record History

Client Master File tmportant Date ks L)

Client ID ADODL Jurisdiction [HKG] Hong Kong

Company Registration R0 and Locations of Registers  Impertant Dates  Share Capital Contact

Company No.
Business Registration No

Gperating Status

Business Nature

2832889
12312300

Gperating

(}stbsidiary of a Public Company

CR Code [HKG|045] Import and export trade

B (Englsh)  Trading

(chinese)  H5

Co. Type / Status

Type [HKGIPVT] Limited by Shares (Private)

[ New

Registration

1 Date of Incorporation
Next Annual Return Date
] Next AGM Date

0] Enter the account date then srrusi et

Incorporation 02/02/2021

]

Dissolution 11

Last

click ee to update the next tex @20

Mext (Scheduled) 16/03/2022

AG M d ate . Made Up Date 02/02/2022

Annual General Mesting

Note:

Last i1

Next (Due) 02/11/2022
Due Date Next (scheduled) 02/11/2022

Motice Date 12/10/2022

The legal filing due date (deadline) for the next ot i

A/R, automatically calculated by CSA. Dispensaton gl
For example, the A/R due date of a Hong Kong Ry g
private company is its anniversary date plus 42

days.

Scheduled Date

The scheduled filing date for the next A/R. It car

be identical to the due date; or, as long as it is

reasonable, any date before the due date. CSA

uses scheduled dates instead of due dates for

alarm purpose.

Tue

wed
wed
wed

Wed
wed
Wed

i
@

[&]

HE E &

Company Registration  R/O and Locations of Registers  Important Dates  share Capital Contact

AjCRef.Date [/

=

Cap 622, Sec 662(1):-

7] (Last)

(Next)

Private company must in respect of every year deliver to
the Registrar for registration an annual return within 42
days after the company’s return date

System determined A/C ref. date (28/02/2022)

Cap. 622, Sec. 610(2)(a)():-
within @ months after the anniversary.

Cap. 622, Sec. S71{1){a):-
Motice period of at least 21 days
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f
f

: H Capacity - Membe ]
Capacity Master FileMember [ =i i
[
Entity ID : Chan Tai Man Holding [ Edit] x
- Current Holding
Falio : 00001 Errs
Becoming Date 0001 @Founces o . |
. Representing :
Date of Opening Balance — Constant )z 0.0 (in) - 0.00 (uax) | |
Remark -
\
e} Mo. of Shares : 0 /1(100.00%)
@ k
Cash Asset Intangible
Registered : 100 0.00 0.00 ‘
Earees %ﬂ‘e E‘ 1.00/1.00 (100.00%)
J Paid-Up : 100 0.00 0.00 |
Share Capital Equity 1.00/1.00 (100.00%)
Ordinary (HKD ) Share(s): 1 I
(Opening
Opening Balance (Register of Members)
No. of Shares : 1 Remark : a
Distinctive No. : 1
_ ‘ Amount Paid : 1.00 |
T Date : 02/02/2021 [TE]) =
|
About this Record History ‘ Became : 02{02{2021 Save Cancel ‘

Client >Articles of Association Master File

il

Client >Share Certificate Management Master File

1

Type of AA

Founder member's share certificate

—
Articles of Association Master File [ Edit]

Settings Resolution Common Seal Capadty Remark

-

B Fre-emption Clause (Transfer)
B Fre-emptive Rights (Allotment)
() shareholder Agreement

B Require to Publish Account
[CJHold AGM every Calendar Year

Ordinary :

Condition for Passing Resolution (Voting Shares)

Special :

Cance'

Share Certificate Management Master File [ Edit ]

Holder : Chan Tai Man

Chan Tai Man

Mo, of Shares : 1 | ‘Ord\nary

=]

Distinctive No. :

Remark :

Consideration

Amount : 1.00

Currency :

Description : |

| (Englsh)

‘ (Chinese)

Job : AD0010001 - Job :

About this Record

Issue Cancel

Date : Fi [ Date :

] B
[

Save

Cancel
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Job Unpost

If you find you have made any mistakes in the Job after posting, youmawstthe jobto correct, then post
again.

1.  Click] Unpost] on Tools baor
select thedbb then clic Delete]

Job Posting Doc. (Eng)

Job  Annual Return Meeting Register Servi

J @ Job Posting
{
Job Unpost |}

Job Unpost

Mass Job Posting
Mass Job Unpost !

~ Company Formation

OR " sememtmat OR

Company Formation in Hong Kong x
Job ID Our Ref, Eff. Date Posted Backdated Submission System Ref, ‘
AD00100001 \f Hard Copy Founder : CHAN TAI MAN |

Client’s Document Folder &-submission

0 5] 0O 0O 0O i [B] |

AA (Cover) Accepts,.. Artidesof Covering Designated Directors Document IRENM
(HongK... of Appoi... Associati... Letter f... Represe... Accepta... Index.RTF Motirol

L]
X PNL\CSAEXP\DOCUMENT \Apple Trading Company Limited - AD0D 1\CSAJOB|AD001000 11 Submit

New Edit Delete View Print Close

2 . CIICk[ Delete] agal n Irﬂob Company Formation in Hong Kong [ Delete - A00010001 ] i i x

Effective Date:  02/02/2021

CR Form : Hard Copy Our Ref, :
Capadty

#  Capadty Name Became Ceased Remark

1 Member Chan Tai Man 02/02/2021 Share Certificate : 1
2 Director Chan Tai Man 02/02/2021

3 Company Secretary A & A Secretarial Service Limited 02/02/2021

4 Designated Representative | A & A Secretarial Service Limited 02/02/2021

5 Significant Controller Chan Tai Man 02/02/2021

Notice of Significant Controller (Know

the identity of another person) Share Cert. : Issue: 1

‘Year(s) of B/R certificate expiration: | 1

About this Record Type of AA | Sample A Cancel

3.  Ifyou just want to amend the jothen will post it again, choose: Confirmation X
1 Unpost Only 1ob
] Resume Old Data (®) Unpost Only
(C)Delete Job and Related History
Data
(®) Resume Old Data
() Retain New Data
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4.  Preview the changes after unpost |

then click] Unpost]

5.
6.

Job is editable after unpost.
Make the changes then post it
again.

&3 Unpost o x
JobID: Description : Summary :
AD0010001 Company Formation in Hong Kong Founder : CHAM TAI MAN
Before Job Unpost After Job Unpost
The Company :- The Company :-
Incorporation Date : 02022021 Incorporation Date : Ni
Dissolution Date : Nil Dissolution Date : Nil
Operating Status : Operating Operating Status :
Last AGM Date : Nil Last AGM Date : Nil
Next AGM Scheduled Date : 02/11/2022 Next AGM Scheduled Date : Nil
Next AGM Notice Date : 12/10/2022 Mext AGM Notice Date : Nil
Next A/C Closing Date : Ni
Last Annual Return (made up to) Date : Nil
Next AR Scheduled Filing Date : 16/03/2022 Last Annual Return (made up to) Date : Nil
Next AR Scheduled Filing Date : Nil
Business Commencement Date : 02/02/2021
Business Commencement Date : Nil
Member :-
Chan Tai Man Member :-
Became : 02/02/2021 - Ceased : Ni Chan Tai Man
Director :- Became : Nil - Ceased : Nil
Chan Tai Man Director :-
Became : 02/02/2021 - Ceased : Nil Chan Tai Man
Company Secretary :- Became : Nil - Ceased : Ni
A & A Secretarial Service Limited Company Seqetary :-
Became : 02/02/2021 - Ceased : Nil A & A Secretarial Service Limited
Designated Representative (SCR) :- Became : Nil - Ceased : Ni
Posting Remark : Unpost ==
Company Formation in Hong Kang X |
JobID Our Ref. Eff.Date  Posted Backdated Submission  SystemRef. |
AQ00100001 Hard Copy Founder : CHAN TAL MAN |
Client’s Document Foider &-submission
K] K] [ 0O [ [i] K] |
AA (Cover) Accepta... Artidesof Covering Designated Director's Document  IREMM
(HongK... of Appoi... Associati... Letter f... Represe... Accepta... Index.RTF Notirol
4
E: PNLI\CSAEXP\DOCUMENT \Apple Trading Company Limited - AD0D1\CSAJOB|AD0010001-11
Edit Delete view Print Close
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C. Change of Registered Office Address

1.

Select{ Job > Alteration of Company

Particulars > Change of Company / Busine | sobumpost

Addressg

Clickl New]

Enter new address

Note:

Because business address is same as R/
will also be changed.

Instant Minutes

1.

Click] Options] beside Instant
Minutes

Job  Annual Return Meeting Register Service Reports Tools Help i
{ a Job Pasting E x|
oy = |
hart Equity  Checklist  Report Service Invoic|
~  Company Formation
E Overseas Registration / Cancellation 3 .
Alteration of Company Particulars Application for Pre-approved Company Name
: Alteration of Company Operating Status | » Change of Company / Business Name
Alteration of Share / Capital » Change of Company / Business Address I}
L PP, —_ e .
s aa -
Change of Company / Business Address X
Job ID Cur Ref. Eff.Date  Fosted  Backdated Submission  SystemRef.
Client’s Document Folder e-Submission
Pt | cose
Change of Company / Business Address [ New ] X
Effective Date:  04/04/2021  [T5] Instant Minutes : Director's | Written | Ordinary Resolution Options
Hard Copy Our Ref. :
Change to Country {Region Code District Code Fostl Code
English Chinese Format
Flat / Floor [ Block Room 3001, 30018 Room 3001, IFC Two,
. 8Fi Sireet, Central,
Building IFC Tuio, e T — e
Street / Estate /Lot / vilage B EATIE _
! /Lot vilag: 8 Finance Street, RN e e B = D001
District / Gity /Province /State  central, hig
Country /Region Hong Kong i
Apply Change To
Select  Registration BRID Address (Chinese) Remark
o R/O Add. (HKG) 21A, Two Chinachem Plaza 135 Des Vouex Road, EiPIF@EREF 13882 Hf
v Business HKGCOR 214, Two Chinachem Plaza 135 Des Vouex Road, 5+ PIRMEEHED 135088 Should be identical to R/O addres:
¥ Select | Select Al ¥ De-select | De-select All Edit - Original
About this Record Save Cancel
Change of Company / Business Address [ New ] x
Effective Date :  04/04/2021] E Instant Minutes : Director's | Written | Ordinary Resolution I Options I
Hard Copy Our Ref, :
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2 Se|eCt PaSS|ng MOde aBdter Change of Company / Business Address - Resolution [ Edit ] X
Resolution Type Board Meeting - Meeting Quorum General Meeting - Meeting Quorum S ‘
. . . ur Ref. :
other required information Qerinary ——
Not Specified Not Specified
3 S h R I . (O spedal Type: Board Meeting
) Passing Mode Passing Date Format File
4 Save th e \] O b Director : Sole Director | \iritten |~ 10/03/2021 [T8] (] signing Instruction Board Meeting S |
Sole Member Written (] 5igning Instruction
Minutes Header and Quorum Cptions
Director
Select Name Alternate Director Represented by Became Ceased
v M. Chan Tai Man 02/02/2021
¥ Select | % De-select Edit Show onlist
SelectAll | De-select Al @rresent @Pending  (Past
T
About this Record Save Cancel
Pl’lnt Document Change of Company / Business Address X
Job ID Our Ref. Eff.Date  Posted Backdated Submission  SystemRef,
AD00100002 4/4/2021 Hard Copy Room 3001,IFC Two,8 Finance Street,Hong Kong & %300 1ZEERR LR P
Client's Document Folder = Submission
Mew Edit Delete view Close
. . P Using Custom Format File % Exclude from Document Print List ! Format fle does not exist
signing date
3 ClICk[ Print] v Doaument Index
. v Covering Letter for Change of Company / Business Address
v NR1 -Notice of Change of Address of Registered Office. Options &5 Expand
v R RC3111a (Equ. to Form IRC3 1114 - Notification of Change of Business Address) { HKGCOR - [COR] Business )
v Board Mesting { Written Resolution )
#  NR1-Notes for Coy il
PRSI 1 - Notice of Change of Address of Registered Office
Coamentsgnr () Entty D S
Capadity : | Company Searetary ~
Doaument Date E
Sekct || X Deselect & Expand Al
Select Al || De-select All = | it e T T e T Colapse Al
[Jvot as Document Comment [ signing Sticker Print Close

Job Posting

1.

Once the change is confirmed, cl[ckob Postingto updatethe address

Job Posting
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D. Changes of Officers (Appoirtment / Resignation)

For example, the company resigas existingdirector and appoiréa new one.

New Capacity

1.

N

> w

o o

Capacity - Director

X
Entity D : Leung S Ling . Particulars Registered in : HKG &
Add the new direCtO o éCapaCity . oomoz st Correspondence Address: | Registered Office Address (Clent) |
. : L [WG(SM:0n)emice
Master Filé | | Name : Leung, S Ling
Type : | \,l ~ ID Card No. : KB39745(4)
Issue : [HKG] Hong Kang
Official Title ~ Carrespondence : RO Add. ( Client)
(Engish) ~ Residential
(Chinese) Flat 1, 48/F, Galaxia Tower A, Galaxia, 3 Lung Poon Street, Diamond Hil, Kowloo
Remark
[¢)]
@
Became : Ixi | Ceased : Ixi g
Expiry : i ]
A s Record History Save Cancel
H H Change of Officers [ New | X
Appointment of Director
Effective Date Instant Minutes : Director's | Written | Ordinary Resolution Options
Hard Copy Our Ref,
Selec{ Job > Change of Officérs  ..oei/cunim
Click] New] to add a new Job e oo [ewm
Inthe job,click[ Add] to add the
new director
D Add
- A Y
M=
| [1add | R
About this Record Save Cancel
H H Select - C: ity Master File X
Select the pending director ==
, . , | Seachfor: | B Fitr Mo of Records : 4
SelectOAppOlnE and entel’ Client Capadity Name (Chinese) ‘Fnhn |PnnDDaI Since Tl
. H A0D01 Company Secretary A 8A secretarial Service Limited AR ERIFTAIRL A 00001 2/2f2021
the Effective Date (i.e. me o s
. A0001 Company Secretary Chow Cherry A 00002
appoi ntment d ate) o001 Orector langsutny  mw === = o002
Save the appomtment Change of Officers [ New | Ly X
Appointment : Ofppanted.  OElected i‘::s‘:ff:’:s i
214, Two Chinachern Plazs, 135 Des Vonex Road, Centrsl, Hong Keong. ‘
Cessation (O Resigned (O Retired 1D Cand Moy RA3T745(d), Hemg Ko
Obspred  Obecessed
ORemoved
Effective Date:  05/0572021 )
[oirectorship ~ Tick the box if the appointee is an existing drector or alternate drector of the company at the tme of
appontment
oo . = Cleat Cancel

Save Cancel
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Resignation of Director

1. In{ Job >Change of Officer}s click
[ Add] again toselectthe old
director

2.  Select reason of resignation (e.g.

Resigned or Expired). It will be

recordedin Capacity Master File
3.  Option (1)- Form ND2A

Option (2)- (4): Form ND4

4.  Save the job

5. Print the documents

Change of Officers [ New ] X
) - - (Disecto) Chem Tod Man
Appointment : () Appointed () Elected M, Chan Tai Man BHASTS05E
_ - Uit L, WF., Vienns, Tower 6 Left, The Clapitcl, Lohas Fark, 1 Lohas
Cessation : © Resigned (_) Retired Park Road, Tesung Kwan O, H.T., Hong Komg
() Expired () Deceased D Cowd No. : 4587654(1), Hong Eong
O Removed Passpert No. : 4785847858, Tnited Kingdomn
Effective Date:  05/05/2021 75|
|
[Cpirectorship ~ Tick the box if the director or alternate director continues to hold office as alternate director or director
in this company after the date of cessation.
|
©1(1) The documents reporting of resignation prepared by the company.
()(2)  am/we are required by the articles of the above-named Company or by an agreement with the
Company to give notice of resignation to the Company and I am f We are have given notice of
resignation in accordance with the reguirement.
((3)  Lam/We are required by the articles of the above-named Company or by an agreement with the
Company to give notice of resignation to the Company. Iam /We are have not given notice of
resignation in accordance with the requirement but I am / We are have sent the notice of resignation to
~ the Company in hard copy form or in electronic form, or have left it at the registered office of the
({4 Iam/We are not required by the artides of the above-named Company or by any agreement with the
Company to give notice of resignation to the Company.
Save Cancel
Change of Officers [ New ] X
Effective Date : 05/05/2021 Instant Minutes : Director's | Written | Ordinary Resolution Options
Hard Copy Our Ref. :
Appointment / Cessation
Change Name Capacity Princpal Status EFF. Date Entity ID
Appointed Leung Siu Ling Director Pending 05/05/2021 Leung SiuLing
Resigned Chan Tai Man Director Present 05/05/2021 Chan Tai Man
[ add @ Edt | % Remove
save Cancel

About this Record

6. Job Posting to update changes in Capacity Master File:

U  becoming date and method of appointment

U  cessation date and reason of resignation
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E. Transfer of Shares

New Capacity

1. Add new member and beneficial owner (if any) in Capacity Master File
2. Selecf{ Job > Alteration of Member > Transfer of Shares

3. Click] New] to add a new Job

Basic information aboutransfer

Transfer From (Transferor) Transfer To (Transferee)

1  Member & Beneficial Owndif any) T  Member & Beneficial Owndif any)

1 No. of Shares transfer 1  Consideration paid

1 Distinctive No. transfer out q Description of consideration if not paid in cash

U  Thsinformation willbe updatedin Register of Members

Transfer of Shares [ New ]

Effective Date : Iy E Instant Minutes : Director's | Written | Ordinary Resolution

X

Options

Our Ref, :

Class of Shares : Ordinary -

No. of Transfer Deed :

Transfer From @ Present Member Transfer To
Member : CHAN TAI MAN ~ Chan Tai Man Member :
Beneficial Owner : Beneficial Owner :
Branch Register : Branch Register :
Share Cert. : Cancel : 1 - Share Cert. :

Mo. of Shares : 1 & Consideration :

1 (Available for sale) Mon-Cash :
Distinctive Mo. : 1
About this Record

Share Certificates
u information to be shown on share certificates

Share certificate to the TransfergiTransfer from)

1. Select the share certificate to cancel

Member

Benefidal Owner

Leung Siu Ling ~ Leung 5iu Ling

-

Issue: 2 -

100 &  Curency: HKD .,

Save

Par Value : 0.00

{English})
(Chinese)

Cancel

2. If the transferor does not transfer all his shares, enter the information of new share certifichte

issuedfor the remaining shares

Share Cert. [ Edit ]

CHAN TAT MAN

Share Certificate to cancel

Cert.No.  Share(s) Distinctive No. Consideration Tssue Job Cancel  Job
@ i1 1Ordinary 1 0.00 0202/2021 1 0
Share Certficate to issue
Cert. No. : ... Mo.ofshares: o | consideration : 0.00 Currency :
Distinctive No. : Description : (English)
Remark : (Chinese)
Save Cancel
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Share certificate to the Transfere@ ransfer to)

1. Enter the new share certificate to be issued
2. If the transferee wargto combine his existing sharegth the new onesyou can cancel his origin
share certificate then combinall the sharesnto one share certificate.

Share Cert. [ Edit] X

Leung SiuLing

Share Certificate to cancel l

| Cert. No. Share(s) Distinctive No. Consideration Issue Job Cancel Job |

Share Certificate to issue

Cert. No. : 2 No. of Shares : 1 Consideration : 0.00 Currency :

Distinctive No. : 1 Description : (English)

Remark : (Chinese)

Save Cancel

Print Documents and Job Posting

1. Print the documents
2. Job Posting to updatine changesn:
i  Capacity Master File
0 becoming date and cessation date
0 no. of shares held
U  Client > Share Certificate Management Master File
0 new certificate
o cancellation of olégharecertificate(If any)
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F. Allotment of New Shares

wn e

Go to{ Job > Alteration of Member > Allotment of New Shgres
Click] New] to add a new Job
Basic informatiorof the allotment

1
T
T
1

SelectClass of Sharés

Amount paid on each Share in cash or 1oash
Amount unpaid on each Share in cash or-sash
Capital Increase

o If the amount paid/unpaid on each share is divisible, ignore this field.

calculate the total amount.

Systen

o If the amount paid/unpaid on share imdivisible enter the total amount of capita

increase here.
No. of Shares Issued:

o0 Ignore it unless the total no. afhares in Client Master File is not updatett is usually

because the previous allotment is ngtt ready to post.
Select the Allottee then clidkedit]

Allotment of New Shares Record File [ New ] X
Effective Date : Instant Minutes : Shareholder's | Written | Ordinary Resolution Options
Hard Copy Our Ref. :
Class of Shares
Amount Paid on each Share  Amount Unpaid on each Share  Capital Increased No. of Shares
Class of Shares Branch Register Cash Non-Cash Cash  Mon-Cash Issued To Allot
(1) Ordinary - HKD 1.00 0.00 0.00 0.00 0.00 - 1 -
2) - 0.00 0.00 0.00 0
(3) - 0.00 0.00 0.00 0.00 0.00 0
Shares Allotted for Mon-cash Consideration : A
Allottee(s)
Folo  Name Ordinary
{00001 Chan Tai Man
00002 Leung Siu Ling
[ Edit
About this Record Save Cancel

Basic information about the allotee:

)l
1
)l
1

Effective date

No. of shares allotted to this allottee

Distinctive no. of the shares allotted

Consideration paid: ignore it unless

o0 the amount paid / unpaid on each share is an invisildmber, or

o theamount paid is in other currency and you wantstwowon the Register

Description of consideration if it gid innon-cash
| Leung SI-L; Liﬁg [ Edit - A0D010004 ]

Effective Date:  08/08/2021 | sun [T

Ordinary
Mo. of Shares : 9,999  (Cash) Distinctive Mo, :  2-10,000
0 (Non-Cash) Share Cert, : Cancel: 2 | Issue : 3 ¥ (Leung 5iu Ling)
Consideration
Amount : 0.00 Description : {English)
Currency : {Chinese)

Save Cancel
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5.

6.
7.

Share Certificate
The transferee haa share certificate of share on hand. She wants to combine all of her shares
one share certificate.

To do so, cancel the original share certificate and issue a hew share certificate for all shares.

Share Cert. [ Edit - AD0010004 ]
Leung Siu Ling

| Share Certificate to cancel
Cert.Mo.  Share(s) Distinctive No. Consideration Issue Job
@ 2 1 Ordinary 1 0.00 06/06/2021 3

Share Certificate to issue

Cert. No. : 3 No. of Shares : 10,000 Consideration : 0.00

Distinctive No. : ~ 1-10,000 Description :

Cancel Job
0

Currency :

(Enish)

Remark :

(Chinese)

Print the documents
Job Posting to update the changes in:
Capacity Master File

i

i

i

(0]
(0]
(0]

no. of shares issued
registered capital
paidup capital

Member in Capacity Master File

(0]
(0]

registered capital
paidup capital

Share Certificate Management Master File

(0]
(0]

new certificate
cancellation of share certificate (if any)

Save Cancel

X
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G. Mass Production - Entity Changes Particulars

Entity Changes Particulargie place where you update the memabs and officers' particularsThis function
is a Mass Production of Job because it will find all the related capacities s¢l#wtedEntity, then produces
documents for all companies one click.

H H Job  Annual Return Meeting Register Service Reports Tools Help “
1. Select{ Job > Mass Production > Entity Chanc [£5 onronn WY
Particularg D o i o | s
. Company Formation
2' CIICk[ NeW] Overseas Registration / Cancellation 3 . iE
Alteration of Company Particulars 4 Dec. (Eng)

PG R R T ET el RS = Tl | Investment Limited ( Dissolution Date : 26/09/2C

Alteration of Share / Capital [ vestment
Alteration of Member 4
Alteration of Significant Controller v M r.“
5
Change of Officers Tl:
Change of Auditor F:
M
Alteration of Bank Account 4 E
Miscellaneous » - :,,
Mass Production Change of Officers(D)
Mass Job Posting Change of Company / Business Address
Mass Job Unpost Change of Location of Registers
Change of Auditor(ivi)
1 Change of Bank Account Signer
Entity Changes Particulars h
1 L.
3.  Click-to select Entity
4. X appropriate boxes)of change(s)
5. Enter new particulars
6.  Click[ Save
Note
i X Change but leave the fields empty means "canaelj. cancel passport
i Aperson moveso a new home is: Residential the following address
i Change of Service / Corresponderagiresscan be invariouscombinatiors, e.g. residential  R/O address
| Change of Entity Particulars [ New ] x
|
Effective Date :  09/03/2021 T3] Shareholder's | Written | Ordinary Resolution Options
Hard Copy Our Ref, :
Change of Particulars
Entity : Leung Siu Ling [01]
Leung Sin Ling
Flat 1, 4&/F, Chalauria Tover &, Galestia, 3 Lung Foon Stzet, Dismond Hill, Kowloon, Hong Kong
1D Ctaad Mo, : RE39M5(4), Hong Kong
h :
chenge O change Engicn) () changs (Cinese)
Surname :
Forename :
B change Change reporting address from : |Residential (Entity) | To |the Folowing addres:
Country [ Region Code District Code Postal Code
English Chinese Format
Flat / Floar /Block FlatD, 53/F., S3EDE Flat D, 53/F., Tower 5, Ocean P
Building Tower 5, Ocean Pride iSSP ﬁ:'n;i?,gj‘ LoRe
Street /Estate [ Lot / Vilage No. 100 Tai Ho Road FoIAIE 10058 %%%ﬁnaiiﬁz%s&samnf
District / City { Province / State  Tsuen Wan =
Country / Region Hong Kong FE
About this Record Save Cancel
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7.  Click[ Print]

8.  SelectaffectedCapacities

| Change of Entity Particulars - Mass Production X
Job D Our Ref. Eff. Date Posted  Backdated Sibmesion  SystemRef.
MASSIOB0000 1 Hard Copy  Chan MeiBo [ 01] Change Address
MASSIOB00002 8/8/2023 v Hard Copy  TongMan Chi [01] Change Address
MASSIOR00003 1/13/2023 v Hard Copy  Wong Cakey [01] Change Address
MASSIOB0000+ Hard Copy  Wong Cakey [01] Change 1D, Card Passport
MASSIOB00005 sfer021 Hard Copy  Leung SuLing [ 02] Change Address
MASSIOB00007 77021 v Hard Copy  Leung SiuLing [ 02] Change Address
MASSIOB00003 21/10/2024 v Hard Copy  Yeung SuetPak [01] Change Address
MASSIOR00009 sfof0a1 Hard Copy  Leung S Ling [ 01] Change Address
| Related Job #1 e-Submission
Client 1D JobID . Date Posted  System Aef.
A00m 10 /2,200 Leung Siu Ling [ 01 | Change Address [ MASSJ0BO0003 |
|
Entity ID: - Submit
New Edit Delete view print Close

1 Left section is thavailablecapacities

1 Right section is thapplicablecapacities

1 click the _>>_| button to moveall capacitiefrom left to rightbecause a change in particulars
of an Entity apply to all associated capacities

9.  select Presentor and Signer
10. Click] Print]

Change of Entity Particulars [ MASSJOB000S ] X
Available Options (0) B3 = < << Summary of Selected (2
|
Client ID Group  Jurisdiction MName Job ID Group  Jurisdiction MName i
A0DD10010 HKG Apple Trading Company Limited
A0D010010 HKG Apple Trading Company Limited
|
PR ———— R p——— .
Existing Remark
Leung Siu Ling { Member } *Change of Particulars
Became : 06/06/2021 - Ceased : Nil
Options Cutput File
Presentor : A A Secretarial SL File Name : MName - Job ID e
Signer : Present Secretary; if no, set to Blank Subfolder : Client Group ~
Service Provider : A A Secretarial SL Folder : C:\PMLCSAEXP\DOCUMENT \MASSIOB_3\MASSIOB000S %
| 0% Print Close
H H Change of Entity Particulars - Mass Praduction [ Document Output Language : English | x
11. Under the document list, click
. . Select Document Options / Data Rl
ecreterial
[ Print] againto generate o mrmas B B Gopma | ot
v Covering Letter for Changz of Entity Particars TR
d O C u m e n tS v ND2B - Notice of Change in Particulars of Company Secretary and Director e
v ND28 - Protected Information
v Notificaton of change of partiulars (Individual)
Combined
X De-select
De-select All
L Expand Al T Collapse Al
I Using Custom Format File 3 Exclude from Document Print List t Format file does ot exist [JvDL s Document Comment (] signing Sticker
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12.

13.

14.

Generatefilesto "MASSJOB"
folder
q one Clientone Word file

Mass Job Posting

1 Click¢ besideq Job
Posting] on Tools bar.
Selec{ Mass Job Posting

1 Procedures aresame as in
regular Job Posting

Data Update

1 Data is updated in Entity
and the related Capacities

1 The old address is crossed
out in the Register

File Home

< | MASSIOBOOTT

N Share  View

A Name
v 5 Quick access
& Downloads
[ This PC
&) Pictures
[ Desktop
@ Network
@ OneDrive
%] Documents
33 xp-BEATRICE
Vincenzo
Hong Keng Business Consultant And Accounting Limited
Lunch
Music

Thaining
<> @ OneDrive - Personal

| v 8 This pC
B 3D Objects

2items

~ <« Local Disk (C:) » PNL » CSAExp » DOCUMENT > MASSIOB2 » MASSIOBO0TT

584 ABC Inc - ADDO30001.RTF
58 Apple Trading Company Limited - AD001...

v o

Date modified

Search MASSJIOBOO'

11 A E

Type
Rich Te
Rich T

>

Job

E

Job Posting Doc. (Eng)

Job Unpost

Mass Job Posting
Mass Job Unpost

OR

Annual Return  Meeting Register Servict
Job Posting

Job Unpost

Company Formation

Overseas Registration / Cancellation 4
Alteration of Company Particulars 4

Alteration of Company Operating Status  *

Alteration of Share / Capital

Alteration of Member

Alteration of Significant Controller

Change of Officers
Change of Auditor

Alteration of Bank Account
Miscellaneous

Mass Production
Mass Job Posting
Mass Job Unpost

Date of
Appointment

Name / Former Name / Alias
(or) Corporate Name

HKID or Passport No.
(or) HK Company No.

Usual Residential / Correspondence
(or) Registered Office Address

Date of
Cessation

2 Feb 2021 Hong Kong 1.D. Card:

Chan Tai Man
[ T AGBTB54(1)

Unit LC, 9/F., LOHAS Park, Phase 1
Tower 6 Left, Tseung Kwan O, N.T.,
Hong Kong

Correspondence:
(Not Specified)

5 May 2021

5 May 2021 Leung Siu Ling Hong Kong 1.D. Card:
#

e RE=) K&39745(4)

Hat148/F Towor A Galaxia3-Lung-

Hong Kong (wef 9Sep2021)

Flat D, 53/F ., Tower 5, Ocean Pride,
No. 100 Tai Ho Road, Tsuen Wan,
Hong Kong
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H. Mass Production - Change of Registered / Business

Address

Beinga company secretarial companyundreds and thousands of your Clieats usingyou®2 Y LJ- y & Q&
address as theregistered office address. If you mowea newoffice, could you imagineow many forms

bwm

YR Lw/ oMMM!

in one job.

0gKI G

@¢2dz ySSR

G2

1.  Selec{ Job> Mass Production > Change of
Company / Business Addrégss

2.  Create a new job

3. Enter new address

Job Annual Return Meeting _Regist;

| B Job posting
" Job Unpost

Company Formation

LINE LJ- NB K

er Senice Reports Tools Help

Chart  Equity ~ Cheddist Report

| Overseas Registration / Cancellation » =

Alteration of Company Particulars
I Alteration of Company Operating

Alteration of Share / Capital

Alteration of Member

Alteration of Significant Controller

Change of Officers

Change of Auditor

Alteration of Bank Account

Miscellanecus

Mass Production

Mass Job Posting

Mass Job Unpost

Status ¥

Change of Officers(D)

Change of Company / Business Address

Change of Location of Registers

Change of Auditor(i)

52y Qi

Save the job

5.  Click] Print]

Change of Bank Account Signer

Ch. f Entity Particul
A ange of Entity Particulars

Change of Company / Business Address [ New ] X
i
Effective Date :  10/10/2021 EI Instant Minutes : Director's | Written | Ordinary Resolution Options
Hard Copy Our Ref, :
Change to Country / Region Code District Code Fostal Code
|
English Chinese Format
Flat / Floor /Block )
g 123 King's Road, Central
‘ Building Hong Kang
Street /Estate /Lot / Vilage 123King's Road HRIE1238E ot
g BBl
District / City / Province / State Central IR
Country { Region Hong Kong il
{ About this Record Save Cancel
Change of Company / Business Address - Mass Production b3

Job 1D Our Ref,
MAS5J0B0000E

Related Job #0

Client 0 Job ID Eff. Date

Eff. Date Posted
10/10/2021

Posted  System Fiet

Backdated  Submission  System Ref.

HardCopy  123King's Road, Hong Kong 785 238 1235F

New Edit

e-Submission

Delete View Print
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6- Select Old address to Change of Company / Business Address [ MASSIOBO006 ] i X
Change Avaiable Options ( 12)

Clentld  Group  Jursd [BRID  Name Job ID Group  Jurisd [B/RID  Name
coool HKG Cooler &Fridge Company Limited
o001 HKG |HKGCOR  *Identical to the Domicie record

1 Left section is all
M G0001 HKG | HKGCOR *Identical to the Domidle record
the available

Gabby Construction Engineering (Hong Kong)

Clients' addressec G002 HKG | HKGCOR *Identical to the Domicile record

> < << Summary of Selected (0)

MODO1 HKG Magic [sland Comapny Limited
1 1 1 Mooo1 HKG |HKGCOR  *Identical to the Domicile record
in CSA, including
Too01 HKG Treasure Hunt Company Limited
R/O. business Tooo1 HKG [HKGCOR  *Identical to the Domicie record
1
A00D1 HKG Apple Trading Company Limited

address, etc. G |HGCOR it Apple o

1 You need to s —
ch ange the same 20/F, Mongkok Commercia Centre, 16 Argyle Sireet, Mongkok, Kowloon, Hong Kong
"old" address to

the new one.

Optons OutputFie
ﬂ CI'Ck[ Select % Presentor : P L ASSOCIATES - File Name : Name - Job ID "
Signer : Present Secretary; ifno, set to Blark - Subfolder : Client Group v

to fi n d the CI I e nts Service Provider : A A Secretarial SL - Folder : C:\DNL\J:SAEXP\DUCUMENT\MASSJDE_E\MASSJDEUUUE %
USIngthe same ‘ 0% Print Close
old address — — -

o AP A N T e T e e AT o e e PN o i

7.  Condition offiltering

Address (Change from) Country f Region Code District Code Postal Code

the old address
English Chinese Format
Flat / Floor / Block Room 3001, 30012 Room 3001, IFC Two,
— 8 Finance Street, Central,
Option 1c exactl o s -
p C y SﬁEEtI”EsEt’E’ Lot/ V‘”:EE 8 Finance Street, g = R ES A [ B30 15

District / City / Province / State Central, g

m atc h Country /Region Hong Kong e

1 Select the old
address to find e | cond
the clientsusing '
exactlythis
address

I e e N i TP o)

Option 2¢ partially Patiyvatch:  TCTwo
match
1 If the old address
were inputtedin Pt Foor /Hock
various formats, || s e e
find the old e
address having e
certain common Cancel
parts

Address (Change from) Country { Region Code District Code Postal Code

English Chinese Format

8' Cllents us'ng the same .ChangEDfCDmpany/EusmessAddr&‘s‘s[-l»-A.;SS_JEEOO_U_ﬁ] o T S T
Old address ar‘e nOW Available Options ( 6) By select... > =3 = < << Summary of Selected (6)

ClentIdD  Group Jurisd |BRID  Name Job ID Group  Jurisd |BRID  Name

I |Sted I n th e rl g ht C0001 HKG Cooler & Fridge Company Limited M0001 HKG Magic Island Comapny Limited

. o001 HKG | HKGCOR  *Identical to the Domicie record Mo0o1 HKG | HKGCOR  *Identical to the Domicie record
se Ct 1. G001 HKG Good Wealth Company Limited Tooo1 HKG Tresure Hunt Company Limited

. . 60001 HKG | HKGCOR  *Identical to the Domicie record T0001 HKG | HKGCOR  *Identical to the Domicie record |
9 . C I IC k[ P r nt ] to G002 HKG Gabby Construction Engineering (Hong kong) | | | ADO01 HKG Apple Tradng Company Limited

ge n e rate dOCu m e nts G0002 HKG | HKGCOR *Identical to the Domidile record ADDO1 HKG | HKGCOR Little Apple Shop
and forms forthose | . el e ——— -
Clients

— — |
Existing Remark

25/F, Alexandra House, Central, , Hong Kong Room 3001, IFC Two, 8 Finance Street, Central, Hong Kong & 1R £ RTHaMEEIRR
HRUPL _HR3001F

Options Output Flle
Presentor : P L ASSOCIATES - File Name : Mame - Job 1D v
Signer ; Fresent Secretary; if no, set to Blank. - Subfolder : Client Group v
Service Provider : A A Secretarial 5L - Folder : C:|PNL\CSAEXP\DOCUMENTWMASSICE_3\MASSICBO006 (=Y

0% Close
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Note
1 If the company has more than one registrations, you will fimel Client ID appears serval
times. Different registration has different address type, and different required document
Jurisd | B/RID  Reqistration Type of Address Form
BVI jurisdiction in BVI registered office address NN9
BVIHKG overseas registration in principal place of business in Hong Kong NN9
HKG (nofHK)
HKG|HKGCOR HK business business address (on B/R cert. 000) NR1
registration
HKG|HKBRA HK branch registration Branch address (on B/R cert. 001) IRC3111A
10. Mass Job Posting |‘E§"|o : EE?})

Job Posting Doc. (Eng)

I Job Unpost

Mass Job Posting
Mass Job Unpost
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|. Backdated Job

As mentioned in Chapter 11 (C), for a transferred in companycan begin withinputting the latest data.
The changes occurred in the past can be added to CBAckslated Job

For exampleMr. Chan transferred,000 shares to Ms. Leumg year 2000 In the current record, Mr. Chan is
a past member Whout any shares. The current record of the company is correct.camsupplement this
old record in the Register of Members tdut affecting the current dat by posting the transfer as a
backdated ¢b.

Transfer of shares

Effective Date ; ) Instant Minutes ¢ [Director’s | Written | Ordinary Resoluten Gptions
ourRef. s |
H 11} n
1. Do a job "Transfer of Shares” as |ousee:  fousr -
No.ofTransferDeed: | .. Beneficial Owner
usual
1 Transfer From [JPresent Member Transfer To

2 " Save the JOb' Member : | Chan Tai Man Member : + | Leung 51 Ling, Amy

Since Mr. Chan didn't have any | s [— O ‘ &

shares currently, you get a E i B curens: [0 1] artahes 100

message "insufficient shares to | weie. E—

sell"on save Just click Yes] to

About this Record
ignore it. You will not updatthe
shareholdings anyway.
Job Posting
Effective Date wed [7H]
Backdated Job means this Job is for supplementing a historical
1 . X BaC kd ated ‘] O b event, master files DO NOT need to be updated after posting.
Posted Job
Job ID Eff. Date System Ref,
50020146 15/04/2015 Chan Tai Man -> Chan Mei Bo, Mabel (Owne
50020002 01/07/1992 Hong Kong Secretarial Service Limited -> C
< >
OK Cancel
. =
2. Data remais unchanged R ot Posing B =
Job 1D : Description : Summary :
|5mzn]59 \ |Transfer of Shares \ |Char\ Tai Man - Leung Siu Ling, Amy [1000 Ordinary] \
. i Before Job Posting After Job Posting
3 [ Post] it
Backdated Job
*Data Remain Unchanged
Reference
Board Meeting - &
Effective Date 02/02/2000  MASTER
Posting Remark : Post Cancel
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Records of Historical Changes

| enoym: Particulars Registered In HKG SN
) ) . Foli [Founder
1.  Edit the member, clickHistory] :
2. Theoldtransfer is addedo the e oD e Foion o
. . . 23/06/1332  Became 500200001 13/05/2014 MASTER
@ 01/07/1932 500200002 28/04/2010  MASTER
historical records of changedThis I B o
. . . . | 02/02/2000 500200153 v 11/09/2019 MASTER
transactionis alsoinserted toRegister |«  [oi sove T ofShres i T e > o e 20 o (G et i) 50,000 0 Sa02o 1 S04 MASTER
| |10/06/2017 Change of Particulars ~ Address : 20/F, Mongkok Commerdial Centre 16 Argyle Street MASSIOB000 14 13/06/2017 MASTER.
of Member.
. Ordinary { HKD )
3.  The shareholdings of members do ni
change .
< 5
<
Print Cl
=
About this Record History Save Cancel

Other Backdated Jobs

Effective Date :  |07/07/2000 E Instant Minutes : |Sharahu|dar‘s | Meeting | Spedal Resolution Options

Most changes can be supplemented by — oeer|
backdated jObS. JSRIPUSINPIMRRIY (riginal - Change of Company / Business Name Record File [ Edit - 50020139
If you want to enter the old company name | R Gorgenytens 1 Corpary e | @ngisn

or old company address of Client, click | —— | = J

. . . . . 1 [FzmAmRLEl | By (chinese)
[ Editg Original] in the job to enter the old o |l
name or old address st Notice : @ves Ome

HKG -Business HKG

Save Cancel
¥,

\'-
< ~,

T
>
¥ Change ¥ Unchange ( *Identical to the Domicile record ) Edit - Original

| About this Record Cancel "

Note

Jobs cannot be Backdated
1  Jobs in the menfAlteration of Share / Capitél
o If you want to supplement a change of share capital structure before the transfer and allotment,
you mustdeletethe transfer and allotmenéfter the change of capital structureEnter the change
of share capital structure, then fenter the transfer and allotment using the new share structure.
1  Entity Changes Particulars
0 You must enter the old particula¢e.g. old namein Entity Master FileEnter the change in { Entity
Changes Particulars }, then post ittssialto update data.
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VI.Amual Return (Hong Kong)

4.

5.
6.

Seleci{ Annual Returr» Annual Return

(Hong Kong)
Addanewjob

Enter Mortgages and Charges, if any

Ensure all jobhavealreadyposted

Print the Annual Return

Annual Return (Hong Kong) [ New ]

\ .

02/2022

R Form: Hard Copy Our Ref. :

Cptions  Job

Mortgages and Charges

AGM Date :

Period Covered by Accaunts : ] To

([ indude Resigned Officers

Accounting Ref. (ddjmm) : 31/03

Include officers that were resigned on the date of this Annual Retum

@ statement

The company has not, since the date of the last annual return (or since the date of incorporation in the case of the first annual return), issued any invitation to the
public to subscribe for any shares or debentures of the company and that f the number of members of the company exceeds 50 as at the date of this retum, the
excess consists whally of persons who, under section 11(2) of the Companies Ordinance, are excludedin the calculation of the number of members of the campany.

() submit shareholder information in specified Excel format

Submit Schedule 1 or Schedule 2, the particuiars of member(s), in Excel file format specfied by the Companies Registry
- Ifyou submit NAR Lin hard copy, please deliver the Excel fie in CD-ROM or DVD-ROM
- Ifyou submit NAR 1in electronic form, please attach the Excel file in “e-Services Portal

‘Abaut this Record

Annual Return {Hong Kong) [ New ]

cancel

02/02/2022
R Form: HardCopy Our Ref, ¢
Gptions  Job

Period From = 02/02/2021 PeriodTo:  02/02/2022
Mot yet Post

JobID Job

Posted (Changes in the Period)

Job D Job

AD00 10002 Change of Company /Business Address
AD0010006 Change of Officers

AD0010003 Transfer of Shares

AD0010004 Allotment of New Shares

AD0010005 Change of Entity Particulars

‘About this Record

Last AR

System Ref. Create

System Ref.

Room 3001,IFC Two,8 Finance Street,Hong Kong &:4300 1B £RAF AL
Appoint (Leung Siu Ling), Resign (CHAN TAI MAN)

Chan Tai Man -> Leung Siu Ling [1 Ordinary]

Leung Siu Ling (9,999 Ordnary @HKD1)

Leung Siu Ling [01] Change Address ( MASSIOB00072 )

[ Post] the job to update the next Annual Retudate in 6Client Master File

Eff. Date

Eff, Date

04/04/2021
05/05/2021
06/06/2021
08/08/2021
05/05/2021

Cancel
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VIl.Annual General Meeting

1.  Select{ Meeting >Annual General e bl
Meetl ng } Job ID ¢ [Auto] Resolution @ AGM Shareholder's | Written | Ordinary Resnhlzl
CIICk[ NeW] Date: 02112022 |[7H] CurRef.: | |

I n p ut O rd i n ary b us I ness Of AG M Allotment of shares or grant of rights with company approval

] Allotment of Mew Shares [ rRedemption / Buy-back

N

w

4. ResolutionClick ™ | for more options

Dividend

Type : Final Class of Shares : -

[ scrip Alternative

Note: ExDidend s [15/12/2022 |[7F] Amount [wo ][ o2 pershare
1 Auditor is entered in Capacity Master File Pay On: | No. of Shares : Total  200.00

1 Defaultselection ofdirectorateis definedat e
. . s . uditor
{ Client > Articles of Association Master Bile — PR S
mesolu“om’ tab } Chan, Lee, Cheung C.P.A. Limited ‘ Chan, Lee, Cheung C.P.A. Limited
Directors' Report and Audited Accounts Director

(®) Available Accounts Closing Date : |31/03/2022 | [7a] AGM Directorate : | Remain -
) Mot Available Director’s Fees : 50,000.00

Adjourned : il |

About this Record Save Cancel

o

P aSS i n g m Ode ‘Annua\ General Meeting - Resolution [ Edit ] i o X )

Resolution Type: Board Meeting - Meeting Quorum General Meeting - Meeting Quorum |
H H Ordinary
6. Minutes Header and Quorum Options
| spedal Type Annual General Meeting
Passing Mode Passing Date Format File
Director : Directors ~| Meeting v 1/10/2022 T8 [ signing Instruction Board Meeting -
Member : Members ~ | Mesting ~ 02/14/2022 [T8] (] signing Instruction Annual General Meeting -
N Ote - Minutes Header and Quorum Options
ﬂ Default passing mode (meeting / Wr|tter$) Board MEetng Director General Mesting Nofice Member Resolution
defined at{ System > Common System Setting e (Chiese)
Chairman Ms. Leung Siu Ling Bkt
DOCUmenttab } Secetary: A &A Secretarial Service Limited RSB RHAIRLTE
Time : 10:00 a.m.
Venue .|| Country / Region Code: ...| | District Code .. | Postal Code
Englsh Chinese Format

Flat [Floor [Block Room 3001, 3001F Room 3001, TFC Two,

Buiding TFCTwo, ERSEE L g ;”;Q;;;"EE" @l

Steet/Estate [Lot [Visge & Fnance Street, R i -

District / City / Province /State  Central, FIR N

Country [Region Hong Kong il

|| v orce

7. Print board resolution, format notice, short notice and AGM

8. Post it to updatenext AGMdate in Client Master File
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VIIl.  Information Enquiry
A. Search

Search data in any master files p

1  Forexample, to search an address on  Search
the "21th Floor" of "Two Chinachem
Plaza", you may search "2ahd"Two
ChinachenPlazd.

1  This enablsyou find theaddressn
different Master Files, even it is entere(
in different format.

Y] @ [ Ovasmn

Dndanybere ik inctve Chrt Pt Cose

Searchold nameand old address

9 To find & old name or old address
which waschanged by doing a job
which isstored in the historical records
o0 Name(History): old name
0 Address (History): old address
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B. Comprehensive Report

Comprehensive report is a detailed information shige¥Vordwhich is available in three master files: Client,

Entity and Capacity.

Client Comprehensive Report g

Order :  Ascending - Client Group : | (All) ~ No. of Records : 23
Client 1D Group )T Co. No. Company Name {Chinese) Status User Group
H e PRC / 111 PF79372 568 MediaLtd, 508 IRER AR F] OPE (Al ~
CO nte ntl n C I U d eS AD0O1 HKG [ PVT 2832889 Apple Trading Company Limited ERERERLTE] OPE (Al
. . 5000001 AR P T — OPE (Al
T[ Company InfOI’matIOI’] | Booooos g *elect ~Report [ Listed By : Report 0] | oee
. B000002 TIGER B Search for l:' Order DER (Al
f pastand present capacities | =me oA (s o
1-[ R Ob s cHmA ¢l CLIEoM 1 Client Comprehensive Report EraeNs ~| ope @
J Cooo001 1R o CLICOM 2 Client Current Status Repart SRR opE @
000001 o cuicom 3 Client Summay Report rmeHs
Goo2 H
. 5001 ar H
1.  Select[ Client] B
. . Lot H
2_ O|Ck[ Pr|nt] MO000D1 TGER
, i 001 H v
3.  Selecta | Glient oo < >
. , [Sekct | Cancel
Comprehensive Repart : 2 ;
Capacity Master File ;
I Order: | Ascending ~ Capadity : | (al) ~ | [present No. of Records : 7
. Capacity Folo  MName (Chinese) Became  Cessed  Reference o R
COﬂthtlnClUdeS | Member 00001 ChanTalM.an EKI{ 2018/2/2  2018/5/6  [Founder Member ] ~ e Mr .ChanTalMan PRI
| | Member 00002 Leyna SiuLing oy 2018/6/6 110,000 Ordinary (100 Entity : Chan Tai Man [01]
1'|' past and present CapaCItleS Director 00001 ch Select - Report [ Listed By : Report ID'] ¥ [ CHAN
. L e osp [ S — O . o T
1  particulars of capacities OesopasaRezres o0 &) lopor 1D & Deston (e Formisin
Significant Controlle 00001 CH oy cap 1 Client - Capacit, Comprehensive Report & R BESE ~ p536-0101
CLICAP 2 Client - Capacity, Cument Status Report = - BHIRREE : tmchan @plsoft.com
. . ENTCAP 1 Entity - Capaciy, Relationship Report R - R, ENEE it Messengar: Skype: petc
1 . ClICk[ Prlnt] ENTCAP 2 DueDiigence Verification of Iderty Form (RES R =M RO S - S HEEER T“;:;“;ﬁ[; el
. . H bile: 95599583
2.  selecta | Glientg Capacity,

Comprehensive Repdrt

imail: sleung @ppletd. com

Vhjad; (HKG ) A987654(1)
< > rt: (G8R ) 4785896592 *
Feicih: Sy
Select Cancel : Print
O
< ’ >
v = L
( > & Collapse A‘\I’ L Expand All
7
. . [
Entity Master File |
Order: | Ascending - Entity Type : | (Al ~ MNo. of Records : 71
. Entity ID SN Group Select - Report [ Listed By : Report ID | X ) -HeG -
& -
Contentincludes R P o -
1 H OF 01 Report ID # Description [Chinese]
ﬂ partICUIarS Of Entlty | | KaManTech 01 ENTCMI 1 Entity Comprehensive Fiepart { Individual | WRiSLEEEL) ~ BERITSEE (Spoken: Cantor
. Kavok Lim o1 ENTEMI 2 Entiy Curent Status Report | Individual ML) L
T[ Changes Of partICU|arS Lai Kwai Chung 01 ENTCMI 3 Customer ldentfication Checklist ERLTLES 1
.. | | LichiMing 01 ENTCMI 4 EnfitpCapacity Cunent Status Report [ Individuz g RSt .. ;D‘lsoﬂ com
ﬂ a” related CapaCltles 866 Medialtd 01 ENTCMI 5 Entity-Bank A/ Signers Curent Status Report [ S S8 TRE-HEFILTEEEA) loer : Skype: peterchanapple
i i : :s SE”ET”E‘" E: ing 2|35\ (Alternative
igner
1  images of signature el
H Au Hoi Man Coco 01 \ s v
specimen, IDs, etc. Botwra |01 . SR >

Bengal Investmer 01 TIGER|
Bengal Telecom C 01 Cancel
; Brick HHCL ot ST I MO Oy T L AR P L T 207 TMOTGROR COMer e O My CRam IRE 1o
1 . &lect[ Ent|ty] ChenTaiMan 01 CHAN  ChanTaiMan BAT Unit LC, 9/F., LOHAS Park, Pl
ChanTaiMan 02 CHAN Chan Tai Man [ Flat A, 12/F, Kamming House 4
2 C I |C k[ P I'I nt ] ChanTaiMan 03 CHAN Chan Tai Man AT Flat 8, Tong Cheung Building, w ,’ |
. < > 7
I . 7
3. Selectx | Emtity s [ ] g [ [ B S

Comprehensive Repdrt
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C. Excel Checklist

ThedMaster File Instant Checkléss in Excel format. It is more flexible than report in Word as yoleaaity
add/remove datao create your owrchecklist It also has morelata filtering functions.

Example: List of Clients thte sameregistered office address

Master File Instant Checklist

1.  Click] Checklisi on Tools bar

2.  SelectClient Leading
3.  Select Checklistyped 1. Client Master Fite

Add Registered Office to the list

4.  Highlightitem &l € (i.e. columns in Excel)
5.  Click [Select Dat® { 2 RepisteRedDffice
l RRNBaa¢ tale §KS 9EOSE

al ¢z a. ¢z
spreadsheet. You may usb®lpve Up] and

[ Move Down] to change their positio, or click
[Clear8 Ay (GKS a{SftSO0 5
item.

Advanced Condition Setting

6.  Click [Advance Condition Settirg

7. dick [Add] to add a criterion

8.  Source: Client Master File

9. Data: Registered Office Address
10. Options:

There are 2 options to search an address:
exactly match a full address or partial matc
certain words.

al ¢ X FNB

Condition

Reports  Tools Help

m_ © 2, Group Structure Chart
= 1

= Equity

S  Master File Instant Checklist I

Checklist

Master File Instant Checklist

ecklist

ClientLeading | 1. Client Master File v

A - Client ID ~
3)] sckctpate 59 B - Jurisdiction

C -Co. Type

1 [Yove Up D - Client Group

. E - Name
ks NME B F - Name (Chinese)
\ G - Date of Incorporation
* H - Next A/R Sch.
*
L
\Selecl - Checklist Data Master File

Search for: |Registered Filter
Desaription
Registered Agent (Count)
Registered Agent (List | Past & Present)

Listing Order Registered Agent {List)

Client ID Registered Capital (Total) (List)
Registered Office Address

Master File Instant Checklist

Checklist
Client Leading | | 1. Client Master File e
Select Data ( I A - Client ID -
E...";E....E...(...’.j B - Jurisdiction
C-Co, Type
il | Mavelip D - Client Group
E - Name
Move Down
i F - Mame {Chinese)
G - Date of Incorporation
H - Next AR Sch.

1 - Registered Office Address

@ Advance Condition Setting

Condition [ New ]

Client Master File v
‘Reglsberad Office Address ~
[Equal o (=) +| [Body Engls) |

‘21 Two Chinachem Plaza,

El

|
‘ 135 Des Voeux Road, ‘
\

‘Centra\

Save Cancel

Options 1¢ Equal to(=)
Registered office address is exactly
Goljdzr £ G2¢ | FdzAg -
/| £t A01 wX8 G2 ast

0 ST -

Print Close
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Options 2; Contain(~) Sl £
: Search the registered office address sl v
contains certain wordssuchas the e [rmmionesiie -
bUIIdlng name. Options : [contain {~} | [Body Enish)  +|
This is useful if the registered office e -
address entered in CSA are not | \

consistent that a address has a

Save Cancel
number of variations in the address
picklist.
P ri nt C h e C kI i St to EXCeI 1.0“:\";:::‘:; i:::‘ncs:e;y::‘co Type Client Group Name Name (Chinese) Date of Incorpori Registered Office Address

11. { I ¥S (KS 4a! RGIl y( ’
{ SGuAy3e
12. Click [Print] to generate the Excel s By
s
spreadsheet.

K
FOO01  HKG T B Forever Joy Company Limited FEFRAT] 04 Apr 2018

Ke
G012 HKG VT Giloo Company Limited "1 ot 2020

K
KOO0S  HKG T Kaser Group Company Limited EREESRAT b1 ul 2018 21ATw
Des Vo
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D. Client-Entity-Capacity Relationship (GEC)

Clickl GEC] on Tools bar

Example 1:

ogakwnpE

Reports Tools Help

# cEcC s
% ,E, Group Structure Chart
Equity

O S

OR

List of presentcapacities held byhe selected Entities

Client-Entity-Capacity Relationship

Addyour desiredEntity(ies)
Select Capacities (or leave blank to include all)
Satus. Present

X the desireddata
Selectreport language and format
Click[ Print]

s _IMaster File Instant Checklist

Client
Client ID
Jurisdiction
Overseas
Status
Client Group
Analysis Code

User Group

Listing Status :

-
-
e
e
e

[ 1ndude Inactive Client

Data

[] Jurisdiction

| Inc. Date

[] Dis. Date
[] Co. Type

[] Overseas Registration
["] Company Mame {Overseas)
[ Business Name

[] Reg. Date (Overseas)

v

Analysis Group

User-defined Field

tity

@ -

Chan Tai Man

2 Leung Siu Ling

7

Add Remove Remove All

L

o
o
i

Entity ID [S/N]

Identity

ID f CI Mo. [ Country ] *Expiry Date
Passport / BR No. [ Country ] *Expiry Da
Tax File No.

Director Identification Mo,
Mationality

Place of Inc. Birth

Date of Inc. /Birth

Address

Prefix

Honour

Alias

Entity Type

Reset

Clear Al

Capadty
@ M s Member, Partner, Sole proprietor, Shareholder ~

D ~ | | Director ~
& ~ | Company Secetary ~
~ ~

Symbal DShow all (other) persons of the selected Capadty

@@ Filter by Status

Format
English ~
CEilingual
@ List
O Matrix

& Present
L | Past
[_| Pending
(C)Filter by a Period
¥ -y |
3
Indude: 1,2, 3,4 #
@ Data Listing Order
| Becoming Date " i
Client :
1 Cessation Date en
[] Expiry Date of the Term of the Officer MName ~
[[] confirmation Date
| Entry Date )
[ Ben. jPrin. falt. Res. (f any) Capadity :
["] Sub-type . — >
@ Print Close
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Example 2

. Jurisdiction: BVI
Capaciy: Diretor
Status: Present

Select report format
. Click] Print]

OUTAWN PP

List ofpresentdirectors ofBVIcompanies

X the desired datge.g. identities, nationality, service address, etc.)

Relaticnship
Client Entity Capadity Format
Client ID D | |Director w | English ~
Jurisdiction  [[BVI] British Virgin Island: ~ ~ [ silingual
Overseas i i (®) List
Status [OPE] Operating e e () Matrix
Client Group Symbol | [[] Show al (other) persons of the selected Capacity
Analysis Code )
(®) Filter by Status
User Group +/] Present
Add Remove Remove Al | Past
[Jindude Inactive Client [ Pending
- T : ~ . :
Listing Status : ~ ¥pe () Filter by a Period
= I - f
£
pata Q . d I—
[ Jurisdicti [ Entity ID [S/M] ~ Case : |Once 2
O O{Erslea:rll{egishaﬁon 2 i Identity Indude: 1, 2, 3, 4 ;
; L 25
[] Company Name (Overseas) [ ID / CINo. [ Country ] *Expiry Date
"] Business Name [] Passport { BR No. [ Country | *Expiry Da
[]Inc. Date | TaxFileMNo. Data Listing Order
[ Reg. Date (Overseas) [ Director Identification No.
["] Dis. Date i Nationality [] Official Title A Client :
[ Co. Type v i Place of Inc. /Birth :
i Date of Inc. [Birth R MName w
Analysis Group User-defined Field | Appointment Metho_d
LI Prefix (| Reason of Resignation §
[ Honour || Folio in Register Capadty :
[ Alias [ Mature of Control — -
["] Entity Type hd || Additional Matters v
Reset Clear all @ Print Close
H ClientID  Group Name deniity Nationality Place of Inc Birih Date of inc Birih Address
ListFormat oo et
Director Best Guard Company Limited 07072017 8VI | Residential (Enbity) - [Company No. - 258522 HKG] [BR No. HKG 0210472008 88 Des Voeux Road, Central +
95 Das Voous Road, Cantal Hong Kang 12557921.000 IRD] SRTRANETRIR
ERREMETo
~HKG| Residentil Enty) -
88 Des Voeus Road, Cenral Hong Kang
EREMETO
Dirsctor B0 Geng Wan anenaon 81| Ressenmal Eniy- 11D, Card: HT778862) HKG] Passpart: B- Flat A 20F . Towsr 1, Savaan:
Flat A 20 , Tower 1, Savannah, 3 Chi Shin Sireet, 9994444 HKG) Sweet, Taeung Kwan O, N.T.
‘Tseung Kwan O, N.T. Hong Kong ERFRSEATRSIN AR
EEFRTEAERE AR S20EAT
G | Residential (Enit-
Flal A 20 Tower 1, Savannah. 3 Ghi Shin Syaet
Tseung Kwan 0. NT. Hong Kong
AANAEEE SERR2BAR
cootz Clova Trading Company Limited
Director ACEINC 0a092019 81| Residential Enily) [Company No. - 1233444 WEH] wsn 01052000 Vista Corporate Sendces Cen
Vistia Corparate Seréces Cantis, Ground Floar NPF Floo NPF Bulding, Beach Ro
Buding, Beach Road Agia, Samoa Samoa
Director BRIGHT FUTURE INVESTMENT 08082019 8VI | Residential (Entity) - [Company No. - 1788987 BVI] a 03032003 P.0.Box 3175 Road Town, To
co.LD. P.0. Box 3175 Road Town, Tortola British Virgin Isiands Virgin Islands WG 1110
VeT10
Diroctor UnLing 08082019 81| Residential (Entty) 1D, Carg. 440211197708083334PRE]  Chinese RO UBNBNITT  FlalB, 2F Hager Cout Hong
Flal B, 2F, Happy Cou, Hong Kong &3 [Passpon ok
Dirsctor Xaven omnaz019 8vI| Saecitied- 11D, Cara: 41239981} HKE] [Passport Chinese PRC 0106MS6E  FlatE, 2F, Haogy Caut Hong
234 Guaen's Road, Cenlral Hong Kang 125883555 HKG] ERtasgeE
cooto Cypress Company Limited
Matrix Format 55
:a
5 2
ClientlD  Group  Name : 2
A0010 Aberdsen Limited Partnership Fund ]
HO01 A Brick Hil Holding Company Limited 1os
80004 BVI Partnership "
0006 ERO Cheetah Company Limited 1D
"687654321 China Software Development Company Limited w s
80006 Company B W
FO015 Farehead Trading Company Limited "
FO013 c F-Energy Trading Limited "
F0001 B Forever Joy Company Limited o
0016 c Glory Semi Investment LP o
8001 B Hing Lung Trading Company Limited us D
0005 Joy Willion Limited "
L0003 Lion Company Limited o
A001 Manatee Seafood Company Limited 1D
A008 TIGER  Orange Trading Company Limited w
SC001 c Sugar Cake Restaurant Company Ltd W
002 Tele-Infrastructurs Company Limited o5
W0004 Woodpecker Gompany Limited o

Print : 12/01/2022 (15:53) | MASTER | No. of Records (Client) : 18
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E. Group Structure Chart

Click] Chart] on Tools bar

Members of Company

1  SelectClient ID of the company to

find the entities holding its shares.

1  search fronthe companyr red

%

1  Chart in bottomup tree format:

Group Structure Chart
(Members of Company)

&5

Chart

OR

Reports  Tools

Help

# cec

&8 Group Structure Chart

£l
-

Equity
Master File Instant Checklist

Group Structure Chart

Options | Content

Options

.,*‘ () Companies Held by Member

@ (®) Members of Company )

OB &
T #F

Criteria
Jurisdiction
Group
[(interests (%) 10

[w/ voting Right Only

-
-

&

——
——

- [0

Start From

- —
= —

(®) Client ID

() Client Group

Qutput File
To: Excel ~
Language : English ~

Ultimate Benefidal Owner (UBO) { System determined )

Colour
@emonn [ @
(I | |

(I [

Resume Save

Print Close

Companies Held by Member

1  Select the Entity ID of thmember to
find the companies that the member

has shares.

Group Structure Chart

Options | Content

Options

G. (®) Companies Held by MembaD

e

Criteria
Jurisdiction

Group
[interests () | 10

[ w voting Right Only

-
-

Y () Members of Company

B, 2
T #F &

——
——

- 0=

Start From
oswn [ JfEEmmmm
e
Qutput File
To: Excel ~
Language : English £

Ultimate Benefidal Owner (UBO) { System determined )

Colour

(®) Client Group I:I ) I:I -
() analysis Code I:I ul:l -
(-

Resume Save

Close
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9 Chartin left tree format:

Content in the chart

1. Selectthedatd y &/ 2y 0 S»

2. Click =/ to add it to the boxes or
above the lines in the chart
3.  Click] Save] to the save the content

How CSA drasthe chart?

As in the abovexample:

1  "Hing Lung" is the Member of "Brick
Hill" below it. 'Hing Lungis an
Entity.

1  "Hing Lung" is theompany that the
above members holding its shares
"Hing ldzy” #& Client.

‘Group Structure Chart
(Companies Held by Member)

RN 00000000 { 142 35714258 )

51000 Oranary (25.00% )

|cont £nt g wie Coan Tat b

200000 Oranar} A" { 40.00008% )

BT FITFORIg COTpET
=LmERELE
jristiction - HKG

Direcior - Mz ADIE AL M.
|cont €211 e Cran Tat b

1 Orawary (5.0 )

Group Structure Chart

Limieg
BRESERIELS

durlsdicon
Direcior - bar C7En Tal e,

e

Ve Cool oIk

5001000 Graleary {21 42857143% )

2 Onvary ( 100.00% )

Thus, "Hing Lung" is both a Client atEntity in CSA.

Options  Content
Content
Client
Name in output language @Name() -
Name (English) @EnglishMame()
Name (Chinese) @ChineseName() @Director(
Name (Both Languags) @SilanguageName()
Jurisdiction &Place) v
Capacity
Member @Member() Al
Settlor @Settor()
Trustes @Trustee() Resume Save
Beneficiary @Benefidary()
Exduded Person @ExdudPerson() v content above
the lines
Share(s)
@EngishClass() Class Name (English)  » | | | @Equity(%)
EChineseClass() Class Name (Chinese) @BeneficalOwner ()
@BilanguageClass) Class Mame (Both LangL
@ShareNoVotingRights() Share Mo Voting Rights
@Currency() Currency
EBeneficialOwner() Benefical Owner (Prese v R = ==
Print Close
Ms Leung Siu Ling Mr. Wong Chi Hung
RizE FEEE
Jurisdiction : HKG Jurisdiction : HKG
10 Ordinary ( 50.00% ) 10 Ordinary ( 50.00% )
Hng Lung Trading Company Limted
RERBARLT
Jurisdiction : HKG
Director : Mr. Choi ChiKin, Ms Leung S Lin
10,000 Ordinary ( 50.00% )
Brick Hill Holding Company Limeed
HUBRARLT

Jurisdiction : HKG

Director - Ms Apple Au, Mr. Choi Chi Kin, Mr

CSA links up its records in Client and Entity, then finds the client below it, and the members above it.

In the Entity of'Hing Luny, there is a Linked Client.

Entity ID ¢

The Linked Chent :

Entity Master File - Corporation [ Edit ]

EEE ] s

[ B001] Hing Lung Trading Company Limited

Name  Contact Others
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Link En“ty with Client Entity Capacity Job AnnualReturn  Meeting
L Entity Master File

Method 1: Linkexisting Entitywith a Client e

Other Directorship Master File

CRS/FATCA Master File

1  Ifyou fail to draw the chart because the Entity i<
not linked to a Clientgo to{ Entity > Link Entity
with Client} to link them up

Indrvidual Resume Master File

Entity Registered Agent (HK C/R) Master File

i Slectthe Entity then seledthe Client Lo gyt SR iG]
I D Link the Entity with the following Client {to let CSA know that they are the same corporation)
Client D : | - |Hing Lung Trading Company Limited

Capacity held by the Entity

“ -Hing LTCL [ 01] Hing Lung Trading Company Limited
* - Brick Hill Holding Company Limited R ILIFZ R HFR LR

i i Member Er_ﬁent] P .

Method 2: Link with Client when create a new Entity (e (new] . - x

() Brand New |
1  If you know the Entity is also a Client, copy its Indlvidual

Client record to Entity Ererets

9 X Link with the Client Jaint

() Copy from another Entity

© Copy from a Client ClientID  A0D001 -

Link with the Client

oK Cancel

Method 3: Link with Client when saving a new Sl
Entlty Link with the ¢

Link the CSA know that they are the same corporation)
Clie

1  When you save an Entity, CSA checks if t
company name iglentical toa Client. n meed
1  Click Yeg] at the prompt to link them up
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F. A/R Reminder

Click] AARReminder on Tools bar

Featuresof Reminder:

1
calculations

T
1

Reminder

Annual Return  Meeting Register

Annual Return (Hong Kong)

e

3 AR Reminder

S

OR

DefaultA/R madeup date: in the current month
DefaultOperating status: Operating aml¥registration Applied (if any)

Calculate the A/R madep date for fourdifferent types of companies usimtifferent methods of

[IMext AR sch, /1 | |clientD
Today +42D (24/02/2023) 24/02/2022 | A0L
Coo11
[dPrivate (inc.) E0005
Guarantee (Acc +3M) Ho0o7
MO002
G0013
[~ non-HEK (Reg.) GO014
MOoos
Client - 20016
- | |Moooi
S PO0O0OS
Status Operating Dooo1
Vooo3
RO00O1
User-defined Field | |AA ~
ACMEMO
ACCDAT
ACT W
Listing Order (1) | Type -
<
(2) |Next AR Sch. ~

Type

Limited by Shares {Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares {Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares (Private)
Limited by Shares {Private)
Limited by Shares (Private)
Nen-Hong Kong Company
Non-Hong Kong Company

Client Group Company Mame (English)

SUN Apple Trading Company Limited
Charcoal Company Limited
EDS Limited
HEK Greenland Company Limited
MNewMax Company Limited

Goo-goo Eyes Cosmetics Company Limiter BEAG{B4E SHARR L 7]

Gem Gem Jewellery Limited
Ming Digital Limited

Supreme Services Limited
Moose Company Limited

Pipa Music Company Limited
Monkey Tree Company Limited

18D Finandal Planning Company Limited k38 B 55 R 50R 157

Dragon Director Group Limited
VoiceEra HK Limited

Blue Sea Company Limited
Bonxy Inc.

Rich Chap Investment Limited

No. of Records : 18

Company Mame {Chinese)
BRERBRLA

T BHERRR LT
FRERFARLTA
FREMERRLR
WERRLTE

BERRERRLR
SERERPRLT
HEETHARLA
BFEARLE
FREBEEARLT

EEARLR

Print Close

1 Y can slect datain

AJR Reminder

your Ecel report. The selections are saved for you.

Client ID
AD012
Coo11

E0005

CInext AR Sch. I O
Today +42D (24/02/2022) 24/02/2022 |
Private (Inc.)
Guarantee (Acc +9M)

Select

Type

Limited by Shares {Private)
Limited by Shares {Private)
Limited by Shares (Private)
Limited by Shares (Private)

Client Groug Company Mame (English)
SUN Apple Trading Company Limited
Charcoal Company Limited

EDS Limited

HK Greenland Company Limited

Company Name {Chinese) ~
BRERAMRLA
TR B ARR LA
FEARRLR

EFREMARR LA

(2) |Next AR Sch.

non-HK (Re
Client Select iClient ID i+ Inc. Reg. ] A/R Overdue 6 (Month)
en i Type (| Inc. /Req. (dd fmm) ] A/R Overdue & (Month)
[] Co. No. [ Last A/C Closing Date [ Last AGM
[ Status i Next A(C Closing Date{dd mm) I Mext AGM Sch.
Client Grou [ Client Group i Mext A/C Closing Date(yyyy) ["] Next AGM Sch. (Day)
[] User Group [Last AR [ Dissolution Date
User Groug [ staff [ | Next AfR Sch. []1B/R Cert. No.
["] Company Name [ Mext AR Sch. (Day) b Job ID
Status et Al | Company Name (English) i AR Due Date A Eff. Date
Select | Company Name (Chinese) (] AR Overdue 3 (Month) [l Our Ref.
Staff-in-chari
De-select All < >
Analysis Co
User-defined A
\ Save Cancel
AT Y
\
Listing Order (1) | Type ~ \ v
< A >

Mo. of Records : 18 Print

Close
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IX.System Settings

System Settings are global settings that affect all Usieds
all Clients They shall be determined by the System

Administrator.

¢ Exitcsa

Administration

My Settings

Format File Library

Screen Language

Document Language

Definition Data Maintenance *

A. User ID and Access Rights

Go to{ System > Administration > User

and Access Righ}s

1
T

New/ Edit CSA User

Assign Administrator / General Usi
o0  Administrator has full rights
0 User has limited access rights

User I and Access Rights [ Edit |

System Client Entity Capacity Job Annual Return Meeting Regis

User ID and Access Rights
User Group

User's Personal Folders

Commmon System Settings

Default Input Values

System Operation Log
Enfarce Logout

Data Backup 4

User ID : ‘Mary | Mame : |Marv Chan |{Eng\ish) ||ﬁ§§ |{Chinesa)
Type Authorized Login Invoice
() Administrator

A csA Rule of Password Policy : =
= = (]
User

File Definiton  Job f Invoice Function Report

1. Client Master File (No User Group Specified)
2. Client Share Capital Record File

3. Client Share Derivative Record File

4. Articles of Association Master File

5. Business Registration Master File

6. Listing Status Master File

7. Governance Committee Master File

8. Bank Account Master File

9, Bank Account, Signature Reference

10. Share Certificate Management Master File
11. Capital Paid [ Payable Master File

12, License Certificate Master File

13. Internet Domain Registration Master File
14, User-defined Field

15. Client - eRegistry (HK CR)

16, Capadty Master File

17. Capadty (Principals)

Full = Create, Delete, Edit, View

Clear User’s Password Clear User's Selected Client

User Group
Full Create, Edit, View
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
Select All Select all

Suspend (Not User's Identifier : l:l
allow to login)

Edit,View  View Only ~ {Mone) ~

Select All || Select All || Select All

Print Save Cancel

Copy from another User
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B. Common System Settings

Go to{ System > Administration > Common
System Settings

GAlarmé tab
9  Settings of Due Date Alaramd
Compliance Alert

aFunctiore tab

Generation method of Client ID

[ Sy3aaGK 2 Folignb.LJ OA
Calculatiormenthodsof AGM and A/R
due date

LiSYa 2y dtheytdm onttHe:
right section of master file

z

i

= =4 =

Common System Settings

-Funcﬁan Folder C/RForm Document Register Bilingual

Due Date Alarm
CSA starts

(® Yes ONo

Days before due date

Ttems to Monitor

(4 Next AfR Sch,

bl Mext AGM Sch,

[ Mext AGM Notice Date

"] Registration Cert. Expiry Date

[] Expiry Date of the Term of the Officer
[] 1dentity Expiry Date

[_] €DD Mext Inspection

[ License /Certificate Doc. Expiry Date
[ Period Covered To (Expiry Date)

[ ] Capital Paid Scheduled Date

[] Property Expiry Date

["] Internet Domain Expiry Date

Compliance Alert (Auto run when)

CSA starts
3 Client is selected

Register  Bilingual

Client ID Generation Method
Client ID - An unique alpha-rumeric ID for a Client. Max. length is 10
characters.

By Company Name - Use the 1st English character of company name followed
by a 2-9 digits serial number

By Company Mo - Use company ne. as the Client ID

Sequence - By the sequence of creating the record

(@) By Company Mame #

() By Company Mo.

(O Sequence

Folio in Register Info Panel on Record Browser

No. of digits of Capadty's Folio

b=

Select Client

1 Important Date r-defined Field
Next AGM Scheduled Date Contact Analysis Code
(O 12 months after Last AGM date i Share Capital M Capadty
(®) No. of days before Next AGM due Entity

i Other Name Contact
Mext AGM Notice Date Identity Memo
No. of days before the meeting date

¥ 9 Capacity

£ Name I Address
Mext AR Scheduled Filing Date 4 Contact Memo
(®) Next AR Filing Due Date  Identity
O Anniversary

Save Cancel
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dFoldek tab

Alarm  Function -CIRFcrm Document Register Bilingual

Path

1  Locations of documents generated by

User's Document Folder “The default path of the "User’s Document Folder” for individual
C S A |C:\PNL\CSAEXP\DOCUMENTVJSER_DOC\ Users.

Entity’s Document Folder The path of the folder for storing documents of an Entity.

|C:\PNL\CSAEXP\D0CUMENT\EN‘H‘W7DOC\ |

Client’s Document Folder Subfolder Client’s Document Folder is the path of

|c;\pNL\DQCUMENT\ | the folder for storing documents of a
Client. Ttis database dependent. You

Name Pattern can further specify subfolder(s) under

Client I - Company Name ~ the path of this folder.

Invoice Folder The path of the folder. For storing documents of Invoices.
C:\PNL\CSAEXR\INVOICE), |

Job Document File

Location Folder for storing the original files of forms and documents generated via

Client’s Document Folder v CSA Jobs.

Mode Combined : Full set of documents in ane single file

Separate ~ Separate : One file for each document

File Name In Combined” mode, Job documents can adopt the fixed file name

Job ID ~ "CSADOC", or use the Job ID as file name.

Save Cancel
, , |
(ﬁ/R Form tab Common System Settings X
alarm  Function  Folder DuEumEnt Register  Bilingual
1'|' P I’OVI de another I d entlty . Sum up share capital in NN3 Whether to sum up the amount of authorized share capital and issued
O ves e share capital on Point 10 "Share Capital™ on Form NN3

Whether to provide another identity _ _
Provide another Identity Although the identity of an officer required by C/R forms is either HKID or
(e . g . P R C | D)'] statuto ry fo rmas O Never O aAlways passport, you may put an extra or another identity on statutory forms for

() If no HKID & Passport other purposes.
I’efe rence HKID Reporting Format Given that the HKID is 4123456(0), the options are:
. O1 O3 1. [AILIA2103[4S] 6] ()] 3. (Al (2314 [S] 6] 0]
1  HKIDreportingformat 02 o: 2 NANEREEEE + CROEEEMEEL)
. . . Mo. of Company Records in NAR1 (pt. 14) To limit the no. of ds to be listed in the secti S e
1 Listing order of directors and members = e T

In NARl Special Address Format Annual Return
1  No. of company records in pt. bt et lising Order Mesber' e of Deeme -

Share held | (Member)

NAR 1 (chinese) = O yes Ono

Folio
1 Whether to print email address Reference Fresentr) Prowide EmadandTel | Generate CR Form
1 ltemsaldl GSR Ay GwSFS T = Ormice
Client ID [@1F) () Electronic

Gt NBaSyizNna wS¥S| sun
Our Ref,
Created by

éDocument tab

Alarm  Function Folder C/R Form Register  Bilingual
i " " Currency Cade
1  Settingsof the "for and behalf oX v TR F) e S T T T TR
. i ) @ ves One presentation; otherwise, the longer English or Chinese description wil be used. The
Ch 0 p p 1 nted O rs | g natu re I N e result also subiect to settings of Client’s document output lanquage and settings in
Pending Capaci
g Capaaty Select “Yes" to indude pending members or directars in the present list in minutes or

(@) Yes ONo signatory list in written resolutions; otherwise, only present ones will be induded.
Signatory

Bilingual Represented by {Corporation)

O Yes ®@no @) ves Omo

Chop-ike Signatory

@ ves On behalf of Signatory

|For and on behalf of ‘ ‘Autﬁorised Signature(s) | {English)
Ot [ B3 | tchinese)
Signing Sticker
(English) {Chinese)
“Please sign/chop here™ ‘ ‘ HTENEEET
Instant Minutes Set to Print Completion Motes Guidance
(O Meeting Minutes | Dacument Index O'Hide O'Hide
@ Written Resolution 1 Cavering Letter (® show (®5show
O print Cprint
Save Cancel
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ORegistet tab

1

Default settings for Registers:

0  Whether to print residential

address and the full identification

number on Registarespeciallyof

Register of Directors of Hong Kon

company)

0 Items in Remarks column
Default Administrator (mainly for

overseas companies)

DefaultDesignated=epresentative(SCR)

(for HK companies)

oBilinguak tab

T

t NA Y
blank data

GbL[ é3Z

Common System Settings

Alarm  Function Folder CRForm Document | Register |Biingual

Information to be induded in Register

Register Address
Register of Members

Significant Controllers Register Show
Register of Directors Show
Register of Company Secretaries Show
Register of Charges Show
Register of Beneficial Owners Show

Administrator ( Default )

Entity ID: A A Secretarial SL -

A &z A Becretarial Bevvice Livited

R 1205, 12F., TNG Towes, 308320 Des Woene Read Central, Sheung
i R S SRR S R A | B I Bl

Waal, Hong Keng

Designated Representative (SCR) { Default )

EntityID: A A Secretarial 5L -

A & A Becmtadsl fervice Limited

Foam 1205, 12F, ING Tawey, 308320 Des Voeus Road Centel, Sheung

Wanl, Hong Keng Bt LIRS 302 525 2050 S0P 0 124R 12055

Entry Date : 01/03/2018 Thu E

Capadty :  TCSP Licensee

ST A AR TR A

Commen System Settings

Alarm  Function Folder CR Form Document Register | Bilingual

Form
(i) (i) () @)
/A /& (@A) CTER)

(Blank Section)  (Blank Section)

(FHEiZEE) (FEIZEE)
Zero Share Held

(English) (il)

(Chinese) ()

Blank Data in Minutes

{English)
{Chinese)

Identity Remark
Partial Capadity Sub-type, Represented Party, Our Ref. (Job)
Partial  Capadty Sub-type, Represented Party, Our Ref. {Job)
Partial Capacity Sub-type, Represented Party, Our Ref. {Job)
Partial Capacity Sub-type, Represented Party, Our Ref. (Job) |
Partial  Capadty Sub-type, Represented Party, Our Ref. {Job)
Edit
When a Director chooses the Administratori|s
address as his or her document service address,
SM: 02 C3A will first ook at the Capacity Master File of
that Client for an effective Administrator. IF
there is none, the address of the default
Administrator wil be taken as the service
When preparing the SCR of a Client, CSA wil first
look at its Capacity Master File for an effective
02 Designated Representative. If there is none, the
default Designated Representative will be taken
as the Designated Representative of that Client.
(English)
(Chinese)
Cancel
X

Wordings to use when a data field is empty
Wordings to use when a data field is "ot applicable”

Wordings to use when the whole section is blank

Wordings to use when the number of shares is “zero™

An input substitution of blank data in minutes or
resolutions to indicate there is a missing data that needs
to be filled in later.

Save Cancel
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C. Data Backup

Selecy{ System > Administration > Data Backup > Setfings
Backup Schedule

Disable- do not backup
First login everyday backup everyday when the first user &g C3\
Every time logout backup whenever a usésgout from CSA

Destination of backup folder
Thefolderydzat 0SS GAUGKAY GKS O2YLIziSNI 6KS GKS a{v]

1st Copy Primary backup filewhich isusually saveto local harddislof the server

2nd Copy Alternate backup filewhich is usually saved to an external USBagje

Document- ZpfileofR2 OdzySy ida al SR Ay GKS a/fASyiQa 5
anywhere.

Data backup [ Edit ]

Schedule : First login everyday ~

Destination Folder

Data 1st Copy :

2nd Copy : |H:\,Backup |

Document : |D \CSA\DBBackup |

Schedule :
Disable - Mot to run the backup function (not recommended)
On the first login everyday - Automatically do backup everyday when the first user login to CSA
On every logout - Optionally do backup every time when a user logout from CSA

Destination Folder :-
Data :
The location of & data backup file must be within the computer where the "M5-50L Database Server”is installed.
‘You may specify two data backup copies:
1st Copy - The primary backup file which is usually saved to the local harddisk of the server.
2nd Copy - An alternate backup file which is usually saved to an external USE stroage device directly connected to the server.
Document :
A compressed ZIP file of documents saved in the "Client’s Document Folder™.
The zip file can be saved to anywhere you want.

Names of Data Backup Files:
Monthly backup - <database name>_<year>_<month >.csa
(eg. CS5A_Expert_1_2010_06.csa)
Day of week backup - <database name >_<day of week>.csa
(eg. CSA_Expert_1_Fri.csa)

Save Cancel
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X. User's Settings

A. My Settings

My Settings is the user's personal settings, whaffactthe login user only.

Select{ Systerrp My Settings Settings System  Client Entity Capacity Job Annual Return Meeting Regist]
Administration ' A sy [ | ~ |
My Settings My System Settings.

Definition Data Maintenance * My Password Maintenance

Picklist Maintenance 4 My Frequently-used Clients
Format File Library L4 My Frequently-used Jobs

My Frequently-used Events

Screen Language 4

mame' tab My System Settings { Mary ) [ Edit ] X
Mame | Presentor Service Provider Date Format Wallpaper System
T 1 aSNRa ylIFyYsS

MName : |Mary Chan {English)
|B§;; (Chinese)

Office Tile :  |Administrative Manager {English)
TTETRTIE {Chinese)

Department : |Companies Secretarial Department {English)
< AlEEEER {Chinese)

E-mail : |marydwan@-‘hksslc.com |

M5 Qutlook

Account : |marychan@hksslc.cnm |

Calendar : | |

Save Cancel

APresentoE tab My System Settings ( MASTER ) [ Edit] ) ' b

MName Servioe Provider Date Format Wallpaper System

1  Select the Entity gbresentoron

iong Kon sual Presentor
StatUtO l'y fO I'm S W :nng xng gg;[eoh}rl]al(ge)rwce Limited Uop ’ o t;)
21A, Two Chinachem Flaza, 135 Des Vouex Road, Central, ¥ resentar
1  Enter your telephone no., fax no and hon Kong &R BB RN 1A O Presentor (2)
email address if you want to present o Opresentor (3)
your direct contact information rather |
. . () Blank
the generdones in the Entity. '
3 Address
& " © Reqistered Address
(O Mailing
|
Tel: 2588-9900 Fax: 2588-0088 E-mail : marychan@hksslc.com
Save Cancel
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¢Service Providertab
9  Select Service Providen letter and
invoice

1  Footer in the documentan be your
company's name

G5 GS @BNXI ¢
1  Select the English and Chines¢eda

format displayed on screen and in
documents

OWallpapek tab

1  Select your favourite picture as the
wallpaper on CSA's desk top

My Systern Settings { Mary ) [ Edit ] X

Mame Presentor Dahe Format Wallpaper System

Usual Service Provid
0 [Hong Keng S5L [01] (0) " El sual Service Provider
Hong Kong Secretarial Service Limited i .
21A Two Chinachem Plaza, 135 Des Voeux Road, @ (@) Service Provider (1)
Central, Hong Kong &8P IRIEEHED 13505EEH
() Service Provider (2)
@ =
@ (O)Blank
Document Footer @ |Hong Kong Secretarial Service Limited (English)
FRHEREARLA (Chinese)

Save Cancel

My System Settings ( MASTER ) [ Edit ]

Mame Presentor Service Provider | Date Format |wallpaper System

English Documents Chinese Documents

() 14/01/2022 (DMY ) () 140142022 (DMY )
(O 01/14/2022 (MDY ) (Oo1/14/2022 (MDY )
() 1ath January, 2022 @ 022F 15148

O—E-_—F—8+mA

() 14/01/22 { Windows Setting )

(014 Jan 2022

O January 14, 2022

() 7an 14, 2022

' Reports/Screen
() 14th day of January, 2022 (0) 14/01/2022 (DMY )
(®) 14 January 2022 ()01/14/2022 (MDY )

(O 14/01/22 { Windows Setting ) (®) 14/01/22 { Windows Setting )

save Cancel

My System Settings ( MASTER ) [ Edit ] X

Name Presentor Service Provider Date Format! Wallpaper |System

lF:‘PNL\Waleaper\CSALOGO.BMP |‘ o iy !

Style
(@ Actual Size

él (OFit to Screen

(O Proportional

M center

= Show Wallpaper on
CSA Desktop

save || Cancel ‘
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0Systent tab

T

Default screen language: English or
Chinese

Show Frequentysed Clients on CSA
desktop

Listing order of Client and Entity in
master files and picklisttD or Name

My System Settings { MASTER ) [ Edit ]

Mame Presentor Service Provider Date Format Wallpaper

Screen

Screen Language ¢ |English o

Show hint on data entry field (f any)
[+ Show Frequently-used Clients on CSA Desktop

[[]show Diary on €54 Desktop

Paper Tray
Plain : Auto ~l 1 E
Letterhead : Auto N —

Executive View
Screen Position :
D Set as Home Screen

Alarm
(®) User Group (all)

(C) User Group (My)
() staff-n-charge (Me)

Listing Order (Master File [ Picklist )

Client : i} v

Entity : Name ~

save Cancel
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B. My Frequentlyused Clients

¢ K 7\ é 7\ é I -ﬁgfz 5\&] -’-O"’ 4 |Zl:|é z’- arl] System Client Entity Capacity Job Annual Return MeetiEReg\'ster Service Reporgy

Clients. The names of those Clients are being list IE' ﬁ é 59 R, E%g -~ Eﬁ ﬂh%ﬁ
on the lefthand side of the CSA Desktop. Click ol " -

A DesKIop f. £ A L = -
company name, the system will switch the Selecte Skt Desslct | Caedty  BakAC  BJR Ligiert | Jebpostng  Doc

AD00L HKG  Limited by Shares (Private) Operating

Client to that company immediately.

Apple Trading Company Limited

Major Maintenance Services Limited \

Tammy Company Limited

The list of frequenthiused Clients are user o :
dependent_ Frea. ClentD = ‘Grnup |Jrr Co. No. Company Name [

V00001 HKG /PYT 1179711 Venture Company Limited

v T000001 HKG [ PVT 1088822 Tammy Company Limited #
v MDO0O01 HKG [ PYT 368368 Major Maintenance Services Limited
‘ ; ) I G00O1 HKG | PYT 2327622 Great Bay Capital Company Limite 1'
1- to{ SyStem > My Settlngs > My C0015 HKEjPVT 2188555 C\uud]nﬁmt‘dl\mjmd : ‘
Frequent_lyused Qllents } _ R =R — 3
2. Doubleclick a Clientd nominate (or un

nominate)it as frequentlyused

C. My Password Maintenance

1. Go to{ My Settings > My Password My Password Maintenance { MASTER ) (Last password change : 20/04/2020)
Maintenance} password Polcy #0
} Current Password : l:l
2. Change your password Y G ﬁ Ao bk pasvord
Confirm
2) Mew Password :
Confirm
3) Re-enter New Password : l:l
Finish

Cancel
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XI.Appendix

A. Other Company Types

Jurisdiction and Company Type

When you add a new Client record, select the Jurisdiction ar EEIESEENEE
Company Type. CSA has-gedined a long list of jurisdictions
and the company types of the common jurisdictions.

CSA will determine thappropriatescreen layout for you to

input dataof the Client.

Note

(®) Brand New

(©) Copy from another Client I:l

Indude Capadity of that Client

Indude Service item of that Client

If CSA does not have the jurisdiction or company type you want, you may define at:

Jurisdiction:

{ Systerm Definition File Maintenance > Jurisdiction / Country Definition}File

Company Type:

{ System > Definition File Maintenance > Client > Company Type Definitin File

BVI Company

Location of records and underlying documentation

Client Master File > Register tab

i Statutory Books and Records
1 Records and underlying
documentations

X TheRegisteris applicable to this
Client

X TheRegisteris kept at the
Registered Office
if not kept at R/Q click
[addres$ and enter address

1 Contact: person who maintairthe
register / document

About this Record History

Jurisdiction : ‘[BVI] British Virgin Islands | -
Type : ‘[EWHSLC] Company Limited by Shares ”z'
O Cancel
— —
Client Master File [ New ]
Client ID Jurisdiction [BVI] British Virgin Islands Type [BVIISLC] Company Limited by Shares
Company Registration R/O and Locations of Registers  Important Dates  Share Capital Contact
Clent Group
Registered Office Address Country [ Region Code District Code Postal Code
User Group
Englsh Chinese Format Staffin-cha
Flat  Floor / Block
Document O
By Language:
Street Estate fLot [ Vilage Submission
District f City / Province [ State
Country /Region Analysis Gro
[1] Refera
[21 mail
Regiters
[3] Prepare
Registers Location of the Register
Copies of Resolutions of Directors or Members, Minutes of Proceedings of Directors' Mestings or General Mesting H
Register of Benefidal Owners 51
Register of Directors and Chief Execufives Interests and Short Positions @
Register of Substantial Shareholders Interests in Shares and Short Positions .
{ Statutory Books and Records 123King's Road, Central, Hong Kong &8RS
Records and underlying documentation 123King's Road, Central, Hong Kong F 8 PERE &l
Regster of Authorized Representatives B
Regster of Transfer of Shares | ol
Regster of Share Certficates
[
(B The Register is applicable to this Client Contact (English) [12]
() The Register is kept at the Registered Office Address (Chinese)
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PRC Compay

Client Master File 8PRE tab | e Maser i Nen

Client ID Jurisdiction [PRE] China Type [PRC|543] Foreign, Partnership (Limited)

A S pec Ifl C tab for’ P R C Co m pany Company Registration PRC  RJO and Locations of Registers  ImportantDates  Share Capital Contact

Administration for Market Regulation Certificate of Registration
G overnme nt age n Cy Of Gov. Agency : [PRC|HAP] Hainan Administration for Market Regu Effective Date : 05/05/2015 Tue |
registration Ofce: FPRChvelo0a] FHR - ooryose:  ooymm | e [3
. Enterprise Type : [4530] SR -
Business scope
Business Scope Tax File No.
R - Country Tax File :
Country Tax Cert. :
Local Tax File :
Note Local Tax Cert. :
Tax Payer No. :
Switch screen language to Chinese or English N e
{ System > Screen Langugge Guner Chan wei Guang (Englch)
PRIt (chinese)
Provision Rental {English)
s (Chinese)
__ Business Scope EFF. Date 1 | Area 15005E3K
[ contains
pre-approval items ExpiryDate  / / ™ Expiry Date 09/03/2023 | Thu [09]
Nature/Trade Code
(1) [PRC|08] Commerce, restaurant, material supply |+ -
(2) - ~
(3) - -
About this Record History

Overseas Registration

If the Client has a registration outside tptace ofthe incorporation, record it in th€ompany Registration
tab, Overseas Registrationsection A typical example is an offshore company (e.g. BVI or Cayman) which is
registered in HK asr@n-Hong Kong company

Client Master File &Company [ et
. . , | Clentd Jurisdiction  [BVI] British Virgin Islands Type [BVI|SLC] Company Limited by Shares
Registratiog tab

| Company Registration R /0 and Locations of Registers  ImportantDates Share Capital - Contact

Client &
Domicile:
Jurisdiction BVI
b o Ne. 1258522 i
. (Engish)  Chickpeas Company Limited RS sz Staff-
Click [ New ]
Operating Status Operating - Languag
(Crinese) == Submiss
(O)subsidiary of a Public Company =
Business Name (if different from the company name ) Business Nature Ansyss
English) [1] Refe
(Enish) [2] M
(Chinese) (Chinese) [4 [3] Prep:
5]
15l
Overseas Registration
[&]
Place Name Co. Type [Status Registration
7
[8]
8
[10]
1

About this Record Histary
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Non-Hong Kong Company

- Place of Registration:
Hong Kong

- CompanyType:
Non-Hong Kong

| Overseas Registration [ New ]

Name Registration
(English) Chickpeas (HK) Company Limited Place of Registration Hong Kong
Company Type Mon-Hong Kong Company
(Chinese) RS (EA) AR LR Status [OPE] Operating
() 5hould be identical to company name in Domicile Company Mo. F1253861
Business Registration No. 11453431
Principal Place of Business Country / Region Code District Code Postal Code
English Chinese Format
Flat { Floor f Block 11F., 10 11fF., Kawloon Building,
Building Kowloon Building, WAET :2:;2::13; Road, Kowloon
Steet [Estate /Lot /Vilage 555 Nathan Road, SEBOEsSSHE A e
District / City / Province / State. Kowloon FLRE
Country fRegion Hong Kong &

Remark

Registration

Cessation

Last AR
Next AR Due

Next AfR Sch.

Document Cutput
Language

E-mail®

Tel®

02/02/2010 | Tue 9]
I il

0202/2021 | Twe [

16/03/2022 Wed

16/03/2022 | wed [
0.00

English w

{ * Show on Form }

Cancel

Pager2of 79



CSA Expert Step By Step
B. Business Registration Master File

Example: A branch registration of a Hong Kong Company

1. Client> Business Registration Master File

Client Entity Capacity Job Annual Return Mee
ﬁ Select Client

A Client Master File

* Business Registration Master File I}
ﬁ_, Bank Account Master File

2_ Add a new B/R typeBranCh Business Registration Master File [ New ]
Jurisdiction : |[HKG] Hong Kong | -
Gov. Agency : |[HKG|IRD] Inland Revenue Deparhn| -
Office ID : |[HKG|IRD|BRO] Business Registratio| =
B/R Type : -
oK Cancel
3 C,{)etal |$' tab Business Registration Master File [ New ] i X

BRID: HKGBRA

Registration : HKG | Branch

1 B/RID e [0
HKGBRA/HKG001 e S
1 BI/R Certificate no. R
XXXXXXX01/002.. o) LBRE % hmetne: - DRVRE | T g

Cert. No. : 12312300-001

[0 should be identical to company name ExpiryDate:  02/03/2023 | Thu

I Enter business name and/or busines s -
. . (English) Commenced : 03/03/2022 | Thu

address if they are different from R et 11

thosein domicile
- A o 7 A _ -, Business Address . Country /Region Code . District Code . Postal Code
T ' YOKSO]l UKS 02EO

Engish Chinese Format
ARSy (A Odorhiciléd 2 X A o™ o i e
Building Entrepot Centre BEPL BEPL
Street / Estate /Lot / Vilage 18 Kam Ping Street BRE 105 IR 9T
District / City /Province /State  Quarry Bay #EE
Note Country [ Region Hong Kong &h

You must create a branch record before youdo ajob | #=: Expry Date: t =
apply a branch registration by filing Form 1(d).

Save Cancel

The job is af Job > Alteration of Company Particulars
Application for Business Registratipn
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C. License/Certificate Master File

1.

2.

3.

4.

Click Lic/Cert] on Tools bar

éDetailg tab

Type

Description

Effective Date

Location of original copy

= =4 =4 =4

OFilet tab

9 Location of soft copy

Open soft copy

Lic/Cert

OR

License/Certificate Master File [ New]

Client

Entity Capacity Job Annual Return

Select Client

Client Master File
Business Registration Master File

Bank Account Master File

License/Certificate Master File I}

BRID: HKGERA ~  Little Apple Shop <) \3ARIE
Details Fie
Type : [TMA] TRADEMARK - Status : Effective
Description :  Certificate of Registration of Trade Mark ... English) Issue s 0200272071 8
P {Chinese) Effective:  01/02/2031 [T
Doc. No. Expiry : X =
Remark ;
lient v
Location of Original Copy . Country /Region Code District Code Postal Code
Engiish Chinese Format
Flat { Floor {Block ofF. £ Hong Kong
Building Entrepot Centre AEPL Eé;ﬁ
| Street / Estate /Lot / Vilage 19 Kam Ping Street SaEH195E SRR 1S8R
District / City [ Province [ State
Country /Region Hong Kong =i
About this Record Save Cancel
License/Certificate Master File [ New] X
BRID : HKGERA |+ Little Apple Shop /\ERIE
Details File
Issuer : Trade Marls Registry - Engish)
R (Chinese)
Reg.No.: 225588740
Soft Copy
Options:  Location of the Offidal Soft Copy v s
Fille : D:\PNL\ImageTrademark - ADOD1.jgl L3
Related ChanTai Man [01] -
Party :
|
About this Record save Cancel
No. of Records : 1
. €ff, Dote Sony Descipton (Chnese)
m | " Certicae of Regsvatin of Trade Mark ‘nRmeRe
) ¢ - | Tademarkpg - Paint
£
(BRI ) (B 559 #8)
CERTIFICATE OF REGISTRATION OF TRADE MARK
Trade Marks Ordinance (Chapter 559)
LT F A0
1 hereby certy shat the Trode Mork e prcatars ha beem entere in he regiver ik oo
3 201624419 "‘\‘
Trade Mark No.: e
g sans RS -
Mark: L 3 ey
e et Deete vew ose
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D. Bank Account

1. CIle[ Bank A/q on TOOIS bar Client Entity Capacity Job Annual Return Me
ﬁ Select Client
) M Client Master File
ﬁ Business Registration Master File

Bank Aﬂ: ﬁ_, Bank Account Master File

2. General bank account information

ACTD: [HSB —PREMIER BUSINESS | AfCNo. : [229-187744-000 Staffin-charge : I:l -
T[ A/C N ame Signing Arrangement
1 Banker afc Name AlcType
Holder : (@) Corporation (English)
ﬂ A/C Type (D Business / Branch Name |:| (Chinese)
T[ Curre ncy {English)
. non . ‘Apple Trading Company Limited |
(suggest using "--" to represent multi- ‘ | ey [
currency) (chrese) OpeningDate : [02/02/2022 || wed 73]
[BARERARAT | Closing Date : =
If the account is already opened: cortar o
) A/C No. Egi;?%ﬂg(ﬁ%k e s SRR |3 2 o rova
H es Voeux Road, Central Hong Kong &7 bos £
i Opening Date st 3 SUNORY Sundres
4
5
5
< > [& Edit
About this Record Memo Save Cancel
3.  Signing Arrangement
AfcD: [ | afche. : [223-187744-000 Staffin-charge : I:l -
- - r .-, . 14 Bank Account  Signing Arrangement
i Click[ Edit] underaConditiorg .
- Condition Copy from a Bank A/C
1= (1)
- Signers Signing Ref. Code :
Type of Authorized Signatory
General
[ New Edit || % Delete | | 1 | &
Condition
[ new ¥ Delete | ©
Signer
Dinew || [7Edt | % Deete || &
7~ Group [ signer (Present)
About this Record Memo Save Cancel

4. Descriptionof Signing Arrangement Signing Arrangement [ Edit ] [1]
Description
ﬂ Short deSCfiptionf0f Excel ' (English) |5:‘1”ntn |i:i;iingjoinlyfurlessmanHKDI,DDD,DDD |
checklist | (cinese) [<im AFFEL A 008 |
1 Long description: for resolution
Group Mo. of Signers
Note (®  [Director | [+ = end
{B) |Aomuniant | |1 :| and
Examples of Signer Graap © | | [0 ] e
o | | o =] and
- Any one signing singly: 1A ® | | o B e
- 1director and 1 accountant signing jointly: ® | | b3
1A and 1B
(GroupA: director;GroupB: accountant)
Save Cancel
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5.  Signer

1 Click] New] under Signer
1 Select Entity
1

Select signaturepecime from
Entity Image Master File

Available Jobs for Bank A/C

At { Job > Alteration of Bank Account }:

1 Opening / Closing Bank Accoun
1 Change of Bank Account Signer
1 Change of Bank Account Name

Bank A/C Signers [ New |

Signer

Entity D= [Chan Tai Man =] sm: 3

Mr. Chan Tai Man [EASZIEE
Flat D, 20/F, Hoi Tin Count, Tai Koo Shing, Hong Kong
ID Card No. : DIBTE54(1), Hong Kong [SAR)

Signature Reference
Group :

A ~ @1
[OF]
ooz |3 [
Cessation :
T -
Bank Account Opening Date : Save Cancel
Alteration of Bank Account Opening / Closing Bank Account
Miscellaneous 4 Change of Bank Account Signer
MassiProduction N Change of Bank Account Name
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E. Userdefined Field

Userdefined Fieldis theextradata you added to CSA. These additiona
fields are available for all client¥he content of Usedefined Field in the

Side Panel belongs to the Selected Client.

Add new Userdefined Field

1. Go to{ System > Definition Data
Maintenance > Client > Usdefined
Field Definition Fil¢

Contact
Client’s Document Folder
My Frequently-used Jobs

External Program Link

User-defined Field %

Location
Location of Reg. Cert.
Location of Common
Seal

Location of B/R Cert

Location of Books of
Accounts

2. Click] New]

3. Define the filed
1 a 6digit Alphanumeric code
1 description
1 datatype

4, Select the Client, doublelick the User
defined Field in thaide panel to enter
data

System Client Entity Capacity Job Annual Return Meeting Register Service Reports Tools Help

"3 & 9

CEL Chart Edquity

Administration
My Settings

3

5 B O

Damindar M nk

Gamerh

Chedklist

Definition Data Maintenance Jurisdiction / Country
Format File Library 4 Currency Code = =
LOI - =m
Screen Language N Address ert Job Posting Doc. (Eng)
%} Document Language r Client Company Type
E‘ Exit CSA Bank Account » Client Group
Business Registration * Analysis Group
Entity Group User-defined Field [}
L ey . o

Type: (auy v No. of Records : 6
e e = =
i " cumem Clent Memo BRES MEM - -
2 CERINC Location of Inc. Cert. AR RE R THR ADD - -
3 CENREG Location of Reg. Cert. LRSS REHITHR ADD - -
4 COMSEA Location of Commen Seal HEIFME TR ADD — MAX, RAY — MAX, RAY
5 BRCERT Location of B/R Cert R TES ADD —, MAX, RAY —, MAX, RAY
s BOKACC Location of Books of Accounts. B/ HEss TR IR, ADD - -
\
swni [ | e CTR A T B

User-defined Field [ Mew ]

Description  Rights

Description

Code [ alarm

Order

(Englh)  [Client's Special Instruction |

(Chinese)  [EFEBHET

Client Memo

Lacation of Inc. Cert.
Lacation of Req, Cert.
Lacation of Common Sea
Location of B/R Cert

Location of Books of
Accounts

oo oeowom

User-defined Field (GEOLOC) [ Edit ]

Client's spedial instruction:
1) Deliver AR to

I .

Type

(O Character (O address (O Entity

(O Mumeric O es fNa

(CDate (® Memo

About this Record Cancel
Contact

User-defined Field 4.

Geographical Location of
Fund

Hong Kong, China

Save Cancel
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F. Analysis Code

Analysis Groups additional data group. Itis

usuallyuse to filer data in checklist and
report.

Add new Analysis Group and associated
Analysis Code

1.

2.
3.

»

© No g

Select System > Definition Data

Maintenance > Client Analysis Group

Highlight a "Not Definedfroup
dick[ Define]
Adda new group, e.g. Project

Highlight "Project"

dick[ New] under Analysis Code
AR I ySg O2RS G2
Follow the same steps to addher
codes,suchadt N2 2SO0 | ¢

Select Analysis Code in Client Master File

The new Analysis Group is now available to

Clients
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